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CONTACT INFORMATION  

Hoover High School 

4800 Aurora Avenue 

Des Moines, IA  50310 

 

Follow us on Twitter @HooverHuskies 

 

School Website: hoover.dmschools.org 

 

District Website: dmschools.org 

 

 

Cynthia Flesch, Principal 

cynthia.flesch@dmschools.org 

 

James Badger, Vice Principal                  Jeff Panek, Vice Principal 
james.badger@dmschools.org                          jeffery.panek@dmschools.org 

 

Melissa Floyd, Activities Director 

melissa.floyd@dmschools.org 

 

Maureen Griffin, School Improvement Leader                                     Stephanie Nugent, School Improvement Leader 

maureen.griffin@dmschools.org                                                                      stephanie.nugent@dmschools.org 

 

Michael Dean, Counselor                                Tracy Levang, Counselor                              Janet Stribling, Counselor 

michael.dean@dmschools.org                      tracy.levang@dmschools.org                    janet.stribling@dmschools.org 

 

 

Jeanne Mark, Nurse 

jeanne.mark@dmschools.org 

 

 

PHONE NUMBERS 

 

Å Athletics and Activities 242-7311 

Å Attendance 242-7301 

Å Bookkeeper 242-7374 

Å Counseling 242-7305 

Å Enrollment 242-7302 

Å Registrar 242-7306 

Å Main Offi ce 242-7300 

Å Nurse  242-7303 

 

 

 

 

Educational Equity Statement 

It is the policy of the Des Moines Community School District not to illegally discriminate on the basis of race, color, 

national origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual 

orientation, gender identity and socioeconomic status (for programs) in its educational programs and its employment 

practices. There is a grievance procedure for processing complaints of discrimination. If you believe you have (or 

your child) has been discriminated against or treated unjustly at school, please contact the Equity Coordinator, Isaiah 

McGee at 2323 Grand Avenue, Des Moines, IA 50312 or 515-242-7662 or isaiah.mcgee@dmschools.org. 

See page 39 for complaint procedures 

mailto:hoover@dmschools.org
http://www.dmschools.org/
mailto:cynthia.flesch@dmschools.org
mailto:james.badger@dmschools.org
mailto:jeffery.panek@dmschools.org
mailto:melissa.floyd@dmschools.org
mailto:maureen.griffin@dmschools.org
mailto:jeri.moritz@dmschools.org
mailto:michael.dean@dmschools.org
mailto:tracy.levang@dmschools.org
mailto:janet.stribling@dmschools.org
mailto:jeanne.mark@dmschools.org
mailto:isaiah.mcgee@dmschools.org
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Des  Moines  Pub l i c  Schoo ls  - -M iss ion 

The Des Moines Public Schools Exist So That Graduates Possess the Knowledge, Skills and 

Abilities to Be Successful at the Next Stage of Their Lives.  

 

Des  Moines  Pub l i c  Schoo ls  - -V i s ion  

Becoming the model for urban education in the United States. 

 

Hoover  H igh Schoo l  Miss ion  S ta temen t  

Hoover Learners 

¶ Are principled, open-minded, and active global citizens. 

¶ Seek opportunities to better themselves and their community. 

¶ Are comfortable in and actively participate in a diverse world. 

¶ Demonstrate excellence in the DMPS Graduate Ends and the IB Learner Profile. 

 

 

IB Mission Statement 

 

ñThe International Baccalaureate aims to develop inquiring, knowledgeable and caring 

young people who help to create a better and more peaceful world through intercultural 

understanding and respect. 

 

To this end, the organization works with schools, governments and international 

organizations to develop challenging programmes of international education and rigorous 

assessment. 

 

These programmes encourage students across the world to become active, compassionate 

and lifelong learners who understand that other people, with their differences, can also be 

right.ò 
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Hoover Class Schedule 

 

 

 

 

 

 

 

 

Wednesday ς Early Release  
9th - 10th- 11th- 12th  

Block 1 
 

7:40 ς 8:40 

Block 2 
 

8:45 ς 9:45 

Husky Time 
 

9:50 ς 10:20 

Block 3 
 

10:25 ς 11:25 

Block 4 
 

11:30 ς 12:30 

Lunch 
 

12:35 ς 1:05 

 
BUIL DING ACCESS  

 

Students are to be under the direct supervision of a teacher, coach, or sponsor of an activity at all times.  This 

includes before 7 am and after 3 pm.  The Hoover main entrance and vestibule doors open up at 7:00 a.m. daily for 

all students.  When entering the building after the school day begins you must report to the attendance center.  These 

procedures are in place to provide a safe, caring and orderly learning environment.  

 

 

 

9th & 10th  11th & 12th  
Block 1 

 
7:40 ς 9:05  Block 1 7:40 ς 9:05 

Block 2 
 

9:10 ς 10:35 Block 2 9:10 ς 10:35 

Husky Time 
 

10:40 ς 11:10 Husky Time 10:40 ς 11:10 

Block 3 
 

11:15 ς 12:35 A Lunch 11:10 ς 11:40 

B Lunch 
 

12:35 ς 1:05 Block 3 11:45 ς 1:05 

Block 4 
 

1:10 ς 2:35  Block 4 1:10 ς 2:35 
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HOW IS MY SCHOOL DAY STURCTURED?  

¶ The typical school day starts at 7:40am and ends at 2:35pm.  You should report to your first block class after 

7:25 am and prior to 7:40am. Lunchtime is 30 minutes long.    Students not with a teacher, coach, or sponsor of 

an activity are expected to leave the building by 3pm on regular days; and by 1:15pm on early dismissal days. 

WHAT ABOUT LUNCHTIME?  

¶ Lunch is 30 minutes long.  9th and 10th graders have a closed lunch and are expected to eat lunch at school and to 

stay on campus. The 11th and 12th graders have an open lunch, but are encouraged to eat school lunch and to stay 

on campus.   

HOW WILL I KNOW WHAT IS EXPECT OF ME?  

¶ Learning targets are posted in all classrooms 

¶ Teachers will communicate CONTENT STANDARDS through a syllabus. 

¶ Learning fundamentals are the same across the building: 

Á Demonstrate your best effort daily... 

Á Attend class daily and be on time to class and school 

Á Engage in your learning. Think about your learning. 

Á Complete work outside of class as assigned and/or as necessary to become proficient. 

Á Be organized. Keep track of assignments, projects, and grades 

Á Study ï Review ï Repeat 

Á Be respectful to all. Your learning practices can impact others around you. 

 

WHO DOES MY STUDENT SEE ABOUT A SCHEDULE OR CREDIT QUESTION?  

¶ There are a number of options: 

Á Husky Time Teacher 

Á Counseling and Career Center staff 

Á Assigned administrator ï assigned by student last name  

(Griffin A - D, Badger E - L , Panek M - R, Nugent S - Z) 

CAN I CHANGE MY SCHEDULE?  

¶ Schedule changes do not happen very often, especially for 9th and 10th graders.  Required credits, student 

interests, and class availability all impact decisions related to student schedules.   The first step for a student 

considering a schedule change is to talk with a classroom teacher. Requests are made through the counseling and 

career center.  

CAN I DROP A CLASS? 

¶ Dropping a class does not happen due to a studentôs request very often because of the associated challenges. 

Á You will not be able to add another class after the first week of the semester 

Á Fewer classes means that fewer graduation credits are being earned 

Á A grade of ñFò is recorded for a course dropped after the first six weeks of the semester.  The ñFò 

will be on the official transcript and will lower the studentôs grade point average. 

Á Students involved in athletes and/or extra-curricular activities must be enrolled in 4 classes for the 

entire semester to remain eligible. 

 

CAN THE SCHOOL DROP A STUDENT FROM A CLASS?  

¶ Yes ï Students can be administratively dropped from a class.  If you are dropped from a class, you may receive 

an ñFò for the semester.  Some of the reasons a student may be dropped from a class are: 

Á Poor daily attendance (Absences and Tardies) 

Á Documented incident(s) of a behavior violation(s)  

Á Required schedule change due to a course sequence issue 
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WHEN ARE GRADE REPORTS HANDED OUT? 

¶ Grade reports are available at the end of each nine week term. DMPS utilizes a Standards Referenced Grading 

system (SRG). Grade reports reflect proficiency levels achieved on content standards and there is an 

employability skill aspect of grade reports. Parents/Guardians can access grade (student performance) 

information through the parent portal in Infinite Campus. 

HOW I S MY GRADE POINT AVERAGE ( GPA) FIGURED? 

¶ A GPA is figured using final grades which are determined at the end of each semester (after term 2 and term 4).  

Each grade has a point value: 

     LETTER GRADE        GRADE POINT__    

   A                              4 

   B                              3 

   C                               2 

   D                                1 

   F              0 

 

The GPA is used to determine honor rolls, athletic eligibility, academic letter and class rank.(see page 10).  

Letter grades earned by special education students in self-contained classes and international exchange students 

will not be included in the class ranking. 

  

WHAT IS THE MINIMUM NUMBER OF CLASSES I CAN TAKE?  

¶ Students should plan to enroll in as many classes as possible.  Freshman and sophomores have less flexibility in 

their schedules than juniors and seniors.  Release time for seniors can only be granted under certain 

circumstances.    

IS IT POSSBILE TO GRADUATE EARLY ? 

¶ If you have met all of the graduation requirements, have a good reason, and parent permission, you may graduate 

early.  You will need to work closely with staff in the Counseling and Career Center to determine if you have 

met the requirements and to fill out appropriate paperwork.  

CAN A COURSE BE RETAKEN FOR A BETTER GRADE ? 

¶ You may retake a course for the purpose of earning a higher grade (this does not include courses taken in 

summer school and/or the Flex Academy [ASL]). The better of the two grades earned will be calculated into your 

GPA. Both courses, but only the retake grade, will appear on your transcript. Courses must be taken during the 

regular school year and you will only receive credit once for a course only once.  

HOW MANY CREDITS DO I NEED TO HAVE AT THE START OF EACH YEAR TO BE ñON TRACKò FOR 

GRADUATION?  

¶ Going into Sophomore/10
th

 grade year ï 6 credits 

¶ Going into Junior/11
th

 grade year ï 12 credits 

¶ Going into Senior/12
th

 grade year ï 18 credits 

 

WHY DO I HAVE TO HAVE MY SCHOOL ISSUED ID ? 

¶ A few uses for IDôs include: Gaining entrance to the building, exiting the building, getting into class, tracking 

breakfast and lunch, checking out books, and getting into extra-curricular activities. If the ID is not visible it can 

be requested by any Hoover staff member at any time. 

¶  As students enter the building, the school ID should be worn on a lanyard or clipped on in a visible location. 

(Same is true for exiting the building).  If the ID has been lost or left at home, you will need a temporary ID ï 

these are made at the attendance center. 

¶ Temporary IDôs cost $1 and replacement IDôs cost $5. 

¶ All students provided a permanent ID at the start of the school year at no cost to the student.
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ATHLETICS AND ACTIVITES  
Athletics 

The athletic program will provide an atmosphere in which 

all student athletes and coaches strive for excellence in all 

school related activities. Sportsmanship, citizenship, 

camaraderie, sharing and caring will be fostered within 

individual teams. The use of positive communication 

between athletes, coaches, parents, administration and 

faculty allows each student athlete to represent 

himself/herself, Hoover and the community in a positive 

manner. Interscholastic athletics are offered at all grade 

levels. Sports in which students may compete are: football, 

cross country, swimming, bowling, volleyball, basketball, 

wrestling, tennis, golf, soccer, track, baseball, softball and 

cheerleading. An athletic fee is required through the school 

district policy for participation in each sport 
 

Policies and Procedures 
 

Academic Requirements:  
 1. A student must receive credit in a least 4 

              subjects at all times. 

 2. Pass all classes and make adequate progress 

toward graduation to remain eligible. 

 3. If not passing all classes the semester preceding 

their season, a student is ineligible for a period of 

30 consecutive calendar days from the first day of 

competition in the interscholastic athletic event in 

which the student is a bona fide contestant. 
   

  If not passing all classes at end of final grading 

period of the school year and student is a 

contestant in baseball or softball, the student is 

ineligible for next 30 days of that sport but has 

eligibility in the fall. 
   

 4. A ñstudent with a disabilityò and an IEP is judged 

based on progress made toward IEP goals. 

Student, parent, case manager meeting will be set 

up at parent request to develop eligibility plan.  

5. Ability to use summer school or other means to 

make up failing grades for eligibility purposes is 

not permitted.  
 

School Attendance: Athletes must attend classes at least 

half of the school day in order to practice or participate in 

an after school contest or activity the same day. When 

students return late from out-of-town events, they are 

expected to attend all scheduled classes the following day. 

Exceptions will be handled individually. 
 

I. Start of the Season: Before any athlete will be 

allowed to practice, he/she must first: 

A.  Have a physical examination with the form 

properly filled out and signed by both a doctor 

and the studentôs custodial parent/guardian.   

 

B.  This form must be on file with the nurse at the 

school. Examinations are valid for one year from the 

date of the exam plus thirty (30) days. This is an 

eligibility  requirement of the State Athletic 

Association. 

C. Review the Athletic Emergency Form. 

Complete ALL  information requested on this form 

and return to the Athletic Director. This form needs 

to be completed during each sports season in which 

you participate.  Please turn this form in 2 weeks 

prior to your seasonôs start. 

D. Athletes and parents must READ and sign both 

the code of conduct and concussion protocols pages.  

These forms need to be turned into the athletic 

office and only need to be competed once a year.  

It is the policy of Hoover High School to enforce 

code of conduct violations.   

E.  Pay fee at the time you turn in your physical and 

Emergency Form. 
 

  Amount of the Fee 
Grades 9-12 2016-2017 

First three activities $10 Each 

Four or more activities $ 0 

 
UPON COMPLETION OF THESE REQUIREMENTS , 

THE ATHLETIC OFFICE WILL ISSUE YOUR COACH  

AN AUTHORIZATION PERMITTING YOU TO 

PARTICIPATE IN THE INDICATED SPORT. 
 

The athletic program at Hoover High School is an 

integral part of the education program. As such, it is 

meant to provide learning experiences for the students 

who participate. It should help to develop habits, 

attitudes, and ideals necessary for ethical competition 

and cooperation in our society. It is very important that 

an athlete attend every practice, on time, from the very 

first day. He/she must practice to play as well as 

improve.  Information may be obtained on each activity 

by contacting the various coaches or the Hoover athletic 

director. (242-7311) 

 
WEIGHT TRAINING  

Weight Training is available year round. Contact the 

Hoover High School Athletic Office if interested in dates 

and times. No student may be in the weight room if 

not directly  supervised by a coach or sponsor. 
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The Hoover High School athletic program consists of 

nineteen competitive sports. The following list states the 

names of the sport and the date of the first practice 
 

Fall Sports/Activities 

Sport Head Coach Start 

Girls’ Cross Country Haris Kovacevic       Aug. 8, 2016 

Boys’ Cross Country Adam Freese             Aug. 8, 2016 

Boys’ Golf Jared Cochran           Aug. 8, 2016 

Football William Siffin           Aug. 8, 2016 

Girls’ Swimming Scott Torres              Aug. 8, 2016 

Volleyball Ashley Padget          Aug. 8, 2016 

 

Winter Sports 

Sport Head Coach Start 

Girls’ Basketball Jason Karaidos Nov. 7, 2016 

Boys’ Basketball Courtney Henderson Nov. 14, 2016 

Boys’ Swimming Scott Torres Nov. 7, 2016 

Wrestling North Nov. 14, 2016 

Girls’ Bowling Brad Grier Nov. 7, 2016 

Boys’ Bowling Mitch Elbert Nov. 7, 2016 
 

Spring Sports  

Sport Head Coach Start 

Girls’ Track Jarred Herring Feb. 13, 2017 

Boys’ Track Jarred Herring Feb. 13, 2017 

Girls’ Golf Roosevelt March 13, 2017 

Girls’ Tennis Whitney Leverich March 13, 2017 

Boys’ Tennis Carrie Harjes March 13, 2017 

Boys’ Soccer Raul Cunnaro March 13, 2017 

Girls’ Soccer Jon Rubino March 20, 2017 
 

Summer Sports 

In Softball and Baseball, 8th graders are eligible to participate 

in games on the high school teams after school is out in June. 

They may tryout and practice with the teams beginning on the 

normal starting date. In Softball, 8th graders can participate in 

the first scheduled contest. 

 

Sport Head Coach Start 

Baseball Joe Salazar  May 01, 2017 

Softball Melissa Feuerbach May 08, 2017 
 

Cheerleading 

Cheerleading tryouts and squad selections for the following 

school year will take place in the spring. This is due to summer 

cheer camps and the need to pre order uniforms. Tryouts are 

open to all current and incoming students. Students who 

transfer to HHS mid-year will not be able to tryout until the 

following spring. If you have any questions, please contact the 

AD Office. 

 

Band/Orchestra/Choir/Drama 

If participating in these activities outside of the school day 

schedule, you will be required to turn in an Emergency Form 

to the Hoover Activities Office.   

DANCES 

To ensure safety and security for students, no tickets will 

be sold at the door the night of the dance. Tickets may 

be purchased at Hoover during designated times the 

week of the dance. Students and guests must present 

their driverôs license or school ID when purchasing 

tickets. Hoover students who wish to purchase tickets for 

a guest who is not a Hoover student, must register the 

guest when they purchase the ticket and return the signed 

guest form. No guest tickets will be sold the school day 

preceding the event and the school can refuse ticket sales 

to guests at its discretion. Middle School students are not 

allowed as guests. Guests must be under the age of 21 

and must enter the dance with the student who invited 

them. Guests must present a photo ID ï HHS students 

must present their student ID.  Appropriate attire is 

required. Students who leave the dance will not be 

allowed to return. 

 

The DMPS discipline policy and code of conduct 

remains in force. The Hoover administration maintains 

the right to prevent HHS students from attending dances 

due to behavior or attendance policy violations. 
 

STUDENT ORGANIZATIONS  

As you will discover, there will be many opportunities 

for students to be involved in activities at Hoover.  Being 

involved in school beyond the typical classroom activity 

is very important. It will help you to make new friends, 

and it can lead to higher levels of achievement in the 

classroom. Students should listen to daily 

announcements and check the monitors in the student 

center for information about meeting times and places. 

Students interested in starting an organization should see 

the building principal for the approval process. 
 

Examples of some organizations that may be offered at 

Hoover are: 

Academic Decathlon                         

Best Buddies: Mr. Douglass   

Computer/IT Career Post: 

Ms.Critelli   

Environmental Club: Ms. Leverich 

F.I.T. : Coach Means                     

LGBTQ: Ms. Martin     

Health Care Career Post: Ms. Critelli 

National Council on Youth Leadership: Mr. Badger            

National Honor Society: Ms. Caskey/Ms. Nugent 

Science Bound: Ms. Kinder 

Senior Board: Mr. Badger 

Sisters for Success: Ms. Dunbar 

Speech/Forensics: Ms. Hamilton  

SPIRIT Club: Ms. Critelli 

Student Coaches: Ms. Critelli 

Student Council: Ms. Feuerbach 

Thespians: Ms. Griffin 

Volunteer Club/Silver Cord: Ms. Critelli 
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ACADEMIC PLANNING  AND PROGRAMMING  
 

Staff associated with academic advising can be found in 

the Counseling and Career Center. 

Students meet daily with their Husky Time teacher and 

part of what is done during this time is to review overall 

academic progress.  Students are also assigned to an 

administrator who periodically reviews academic 

progress and course schedules. Students and parents are 

encouraged to communicate with teachers and the 

assigned administrator whenever the need arises.  
 

 

Curriculum  

Course curriculum will be available online on the district 

website. 
 

Grading and Feedback 

See page 13. 
 

Adding/Dropping a Course 

A course may be added to a student’s schedule within the 

first 5 days of a semester. This is contingent upon meeting 

any necessary prerequisites as well as available space in 

the course such that student enrollment in the requested 

class period does not exceed the designated class limit. 

Students may drop a course, without penalty, within the 

first 20 days of each semester. Courses that are dropped 

between days 20 and 30 of the semester will be coded as 

a W on the student’s official transcript to note that the 

student has withdrawn from the course. Any course that 

is dropped after the first 30 days of the semester will 

receive an F for the course on the student’s official 

transcript. Students that drop a course after the first 5 days 

of the semester will be placed in Study Hall for no credit.

  
 

Original En rollment in a Course 

A student may enroll in a course during the first week of 

any semester. After one week, a student may seek the 

permission of the course instructor to enroll in a course. 

Beginning a class after the first week of a semester is not 

recommended. If students are granted permission, all 

work assigned prior to enrollment will need to be 

completed. 
 

Release Time Request 
Juniors and seniors can apply for release time. 

Applications can be picked up in the Main Office. 

Applications must be signed by the parent/guardian, 

student, and an administrator. Freshmen and sophomores 

are not allowed to have release time. 

Release does not become effective until the request has 

been approved, processed, and the student receives 

notification. The student is responsible for following their 

printed schedule until they receive notification and their 

new schedule. Failure to follow this procedure will result 

in an attendance policy violation. 

 
 

Students who have a morning release time are not to 

report to Hoover sooner than 10 minutes before the start 

of their first class of the day. Students who are granted 

afternoon release should leave within 5 minutes after their 

last class, unless they are under the direct supervision of 

a faculty member. Students who are unable to meet this 

expectation will have their release time revoked. It is best 

when students on release have their own transportation.  
 

It is the released student’s responsibility to report to 

school at the correct times when the daily bell schedule 

has been adjusted.  These adjusted times are published by 

the office and may be verified with the attendance office 

if there is a question.  
 

Semester System Defined 

Hoover High School operates on a semester system - each 

lasting 18 weeks. There are two nine week terms in both 

semesters (terms 1 & 2 = FALL semester, terms 3 & 4 = 

SPRING semester). 
 

Reporting Academic Growth To Parents 

Progress toward achieving proficiency on content 

standards can be monitored through Infinite Campus. 

Technical assistance on accessing the parent portal is 

available by calling the Hoover main office, 242-7300.     

 

Report cards are issued at the end of each nine week term.  

The classroom teacher may send progress reports at any 

time throughout the semester. Semester grades are 

determined following terms 2 & 4 and are recorded on an 

official transcript. 
             

Please see building grading and feedback policy for 

full details (on page 13 in this handbook) 
 

Academic growth is expected. Therefore, on-going 

communication between staff, students, and 

parents/guardians is encouraged and welcomed. To 

ensure effective communication, staff is required to 

return correspondence within one working day. 
 

Request for Change of Teachers 

Because of the random computer scheduling process, 

students do not have the option of requesting a particular 

teacher.  Once schedules are established during the 

summer, a teacher change will only be considered if the 

request is submitted in writing to the principal. It will then 

be determined if  there is substantial cause for making the 

change. Once school starts, changing teachers is not a 

typical practice.   

 

Prior to making a formal request to the principal it is 

recommended that the following action be taken.  Outside 

of class time, make an appointment to meet with the 
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teacher to discuss your concern. An administrator or 

counselor will  be a part of this meeting.  As a general rule, 

most conflicts are resolved once they are openly 

discussed in this type of conference.  

 

 

Retaking Courses 

A student who must or wishes to invest the time in 

retaking a course for a better grade will have the higher 

grade recorded on their transcript. Any class can be 

retaken to improve a grade.  Grades earned during 

summer school do not replace the previous grade.  

 

Requirements for High School Graduation 

Students graduating in 2017 must acquire 23 credits to 

graduate.  These credits must include the following: 

Classes to graduate in          2017 

Social Science   3                  units 

English    4                  units 

Mathematics   3                  units 

Science    3                  units 

Fine and Applied Arts   1.5               units 
Physical Education   1                  unit 

Elective Credit   7.5               units  
 

Successfully completing course work earns a student one-

half (.5) unit of credit for most 

courses.

 

In accordance with Iowa education requirements, 

students must take at least one semester of daily PE each 

year of high school and complete CPR certification. 

 

Under Iowa law, beginning with the class of 2017, all 

students must complete coursework in Financial Literacy, 

Health Literacy, Technology Literacy, and Employability 

Skills. 
 

 

 

 

Weighted Grades 

All courses taken except pass/no pass are considered in 

computing grade point averages and class rank. Courses 

so designated as "weighted" are identified in the course 

manual by an asterisk "*". 
 
 

Grade Mark Grade Point Weighted  

 A  4                                5 
 B  3                                4 

 C  2                                3 

 D  1                                2 
 F  0                                0 
 

 

 

 

 

Class Rank 

DMPS has made the decision to modify how students are 

ranked.  The unique DMPS system assigns students a 

ranking based on GPA positions, rather than a traditional 

class rank.  In other words, any student with a GPA of 

4.00 or higher was assigned a #1 ranking, resulting in 

numerous students with this rank.  For years, this has 

posed problems with our Regents Institutions who 

request a traditional class rank when students apply.  

 

The transition timeline is as follows: 

    
Class of 
2017  

Transcripts will reflect DMPS class rank and a 
traditional class rank 

Class of 
2018 

Transcripts will only reflect a traditional class rank 

 

 

Schedule of Classes 

The development of a student's class schedule is a serious 

and time-consuming process. Students are urged to seek 

advice from their advisors, counselors, SILs and teachers, 

as well as from their parents before deciding on a definite 

schedule. It is, therefore, a school practice to allow the 

students sufficient time to consult all concerned persons 

before making a final decision. Once the decision is made 

and a class schedule is generated, the student is expected 

to follow that schedule. Parents are encouraged to 

become involved in the course request process. 
 

 

 

Academic Integrity and Plagiarism 
Plagiarism is copying or imitating the language, ideas, or 

thoughts of another and passing them off as your own 

original work.  Students are responsible for observing the 

standards on proper citation of sources for written work 

or other products.  Failure to abide by these standards will 

be reported to the appropriate school administrative 

authorities and may result in loss of credit of the 

assignment or even for the course.                                                                                             
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× Community Partners    
¶ Ken Culver, Novartis 

¶ Pioneer Hybrid/DuPont  

¶ ¢ƘŜ DƻǾŜǊƴƻǊΩǎ {¢9a /ƻǳƴŎƛƭ  

¶ The World Food Prize 

¶ P.E.E.R.S.  

¶ Defined STEM  

¶ DMACC 

¶ Drake University  

¶ Iowa State University  

¶ Grandview University 

¶ Kemin Industries 

¶ {ȅƳōƛΣ LƻǿŀΩǎ DYмн tǊƻƎǊŀƳ 

¶ Iowa Lakes Laboratory 

 

× STEM Enrichment   
¶ Real-World Design Challenge  

¶ Project Lead the Way  

¶ World Food Prize competition  

¶ Science Bound  

¶ Externships for students  

¶ Scientific Research opportunities 

¶ AP/Dual College Credit courses 
 

 
  

 
 
 

 
 

 

 

MISSION STATEMENT 
Hooverôs STEM Academy provides high quality educational 

experiences that encourage creativity and innovative thinking 

through a focus of science, technology engineering and 

mathematics.  

WHY HOOVER STEM? 
Quite simply, the students who are accepted into Hooverôs STEM 
Academy get a different high school experience. STEM Academy 

students are enrolled in rigorous course work that focuses on 
practical experiences -  making science, technology, engineering and 
math come alive!  

 
STEM Academy students will be introduced to industry partners and 
have  the opportunity to interact with real scientists right in their 

classrooms. Courses include inter -disciplinary experiences, inquiry 
labs and problem -based activities.  
 

STEM Academy students will still have access to all that Hoover has 
to offer in the wo rld of electives, activities, the arts and athletics. 
The STEM Academy staff work hard to make each and every 

semester a valuable time leading to a career or college experience 
in a STEM field.  
STEM students engage with rigorous content through relevant 

classroom experiences. They are provided a dedicated group of 
STEM Advisors who collaborate to ensure connections between 
classes. There is a focus on college and career readiness with 

ample opportunities for families to engage in post -high school 
planning a nd a high school experience like no other.  
 

STEM students are exposed early and often to our Speakerôs 
Bureau which provide increased opportunities for learning, 

internships and on the job experiences.  
 

 
WHAT CAN A HOOVER STEM STUDENT EXPECT? 

 
Freshmen a nd sophomore years in the STEM Academy are a time for 

exploration of STEM - related topics, careers and experiences. Students in 

9th grade will generally be enrolled in two science courses, a math course 

and an engineering course in addition to other courses  required for 

graduation.  

   

In 10th grade, students will continue to explore careers in STEM -related 

fields and will be enrolled in a course load similar to 9th grade.  

Near the end of 10th grade, students will select from one of three Academy 

pathways to  pursue in 11th and 12th grade. As a junior all STEM students 

are enrolled in Scientific Research 1 course and have the option to continue 

into a capstone course, Scientific Research 2 during their senior year. The 

emphasis during a studentôs senior year is on an experience outside the 

school with one of our partner organizations.  

Maureen Griffin, STEM  

Administrator 

maureen.griffin@dmschools.org 

515-242-7300 

mailto:maureen.griffin@dmschools.org
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DMPS Guiding Practices for Grading (Quick Look) 

The following document is intended to be an abbreviated reference to the DMPS Grading Practices Teacher Handbook found at 

grading.dmschools.org.  For further information and an in-depth understanding of these practices, please refer to the handbook. 

Fair The same work, by the same student, should receive the same grade, even if the teacher is different. 

Accurate Grades are based solely on achievement, which means other factors, like behavior and attendance, are not used to 
calculate a grade. 

Specific Grading policies should be so clear that students should be able to tell teachers what grade they have earned, even 
before the teacher calculates it. 

Timely Feedback to students is so timely that students can actually use the feedback, right away, to improve their 
performance on tests and assignments. 

 

 

1. A consistent 4-point scale will be used. (Note: While the below example is a general scale, each course has 

common content scales for every topic of study within a course. A content scale is a continuum that articulates 

distinct levels of knowledge toward a goal.) 

 

Scale Score Academic Descriptor Student-Friendly Description 

4 Exceeding Standard I have demonstrated deep understanding that 
goes beyond the learning goal. 

3 Meeting Standard I have met the learning goal 

2 Developing Toward Standards The have foundational skills and knowledge for 
the learning goal and I am amount. 

1 Insufficient Progress The evidŜƴŎŜ ǘƘŀǘ LΩǾŜ ǎǳōƳƛǘǘŜŘ ǎƘƻǿǎ L ƘŀǾŜ 
a long way to go to reach the learning goal. 

0 No evidence of student understanding 
in submitted work 

I have not submitted evidence of learning for 
the learning goal.   

 M Evidence is missing or unsubmitted 

 

 

2. Letter grades, derived from the 4-pint scale, will be based solely on achievement of course/grade level 

standards.  Academic conduct, work completion, and ability to work with others will be reported separately 

ǳǎƛƴƎ ǘƘŜ ά5at{ /ƛǘƛȊŜƴǎƘƛǇ ŀƴŘ 9ƳǇƭƻȅŀōƛƭƛǘȅ {ƪƛƭƭǎ wǳōǊƛŎΦέ 

 

3. Scores will based on a body of evidence, a collection of artifacts that measure student learning as indicated by 

the content scales. 
Á Assessments are designed to require a level of performance indicated by the content scales. 

Á ! ǎǘǳŘŜƴǘΩǎ Ŧƛƴŀƭ score for a standard (topic) will need to be substantiated through a minimum of 2 collaboratively 

designed assessments. 

Á Part of demonstrating achievement of standards for a course is being able to demonstrate the identified skill 

multiple times in multiple contexts. 

Á Homework is practice and is not included in the body of evidence because it is not known if the student 

individually completed it. (Note: This excludes long term projects/papers for which students are working in class 

as well as at home to complete as the teacher is able to offer feedback and see revisions as the project/paper 

progresses.) 

Á Students are required to submit evidence of learning for every topic.  Failure to do so results in an F/IE 

(insufficient evidence) at semester. 

 

 

 

 

Whole or half score 
may be reported 

between 1-4 (i.e. 1.5 

or 3.5), indicating a 
student has fully 

master on level of 

proficiency and 
some of the next. 

 

 

 No .5 is given 

between 0 and 1 as 

students either have 
some progression or 

no progression. 
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4. Achievement will be organized and reported by learning topic, which will be converted to a grade at semester end. 

Á Teachers will organized and report evidence of 

student learning using pre-established learning 

topics aligned to the course standards. 

Á Each learning topic score will be determined by 

trend data collected throughout the semester 

ό.h9ύ ŀƴŘ ōȅ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ǇǊƻŦŜǎǎƛƻƴŀƭ 

judgement. 

Á Course letter grades will represent the 

ǳƴǿŜƛƎƘǘŜŘ ŀǾŜǊŀƎŜ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ƻǾŜǊŀƭƭ 

performance across topics. 

Á Course letter grades will be determined at 

reporting time using the following scale:  
 

A(Honors) = 3.50 to 4.00 

A = 3.00 to 3.49 

B = 2.50 to 2.99 

C = 2.00 to 2.49 

D = 1.50 to 1.99 

F = 0.00 to 1.49 
 

5. Students will have multiple opportunities to demonstrate proficiency. 

Á AccordƛƴƎ ǘƻ YŜƴ hΩ/ƻƴƴƻǊ όнллфύΣ ǎǘǳŘŜƴǘǎ ǎƘƻǳƭŘ ōŜ ƎƛǾŜƴ ŀ ƳƛƴƛƳǳƳ ƻŦ ǘƘǊŜŜ ŎƘŀƴŎŜǎ ǘƻ ŘŜƳƻƴǎǘǊŀǘŜ ǿƘŀǘ ǘƘŜȅ 

know.  This allows for possible errors that may occur due to irregularities in assessments, luck, cheating, or a bad test 

day. 

Á Students will be allowed to resubmit work for a second chances. 

Á Retaking a particular test will be allowed.  Schools may implement some provisions that require students to earn a 

second chance.  

Á Due to the structure of our semesters and grading periods, there will need to be a cut-off date for multiple 

opportunities.  Semester deadlines will be determined by teachers. 

Á Extra credit does not exist in a standards-referenced system as it may distort the grade. 

 

6. Accommodations and modifications will be provided for exceptional learners. 
a. Exceptional learners are students whose current performance level is significantly discrepant from grade level standards 

(above or below). An exceptional learner may or may not have a 504 or IEP. 

b. Accommodations ŀǊŜ ŀŘŀǇǘŀǘƛƻƴǎ ǘƘŀǘ άƭŜǾŜƭ ǘƘŜ ǇƭŀȅƛƴƎ ŦƛŜƭŘέ ŦƻǊ ŀ ǎǘǳŘŜƴǘΦ !ŎŎƻƳƳƻŘŀǘƛƻƴǎ do not change the learning 

standard(s) for the student, but allow the student to participate in and demonstrate mastery of the standards. Decisions to 

accommodate are made by the teacher.  If a student has a 504 or IEP, it is mandatory to provide the documented 

accommodations. 

c. Modifications ŀǊŜ ŎƘŀƴƎŜǎ ƛƴ ŎƻƴǘŜƴǘ ŀƴŘ ŀǎǎŜǎǎƳŜƴǘ ōŀǎŜŘ ƻƴ ǘƘŜ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǘŜŀƳΦ 

The standard(s) is modified.  Decisions to modify a standard are a formal process. Standards are not modified based on 

student behavior. 

Learning Topics

Corresponding  

Topic Scores

Citizenship & 

Employability Skills

The above topic scores are 

averaged to get the 

semester grade. 

The body of evidence (BOE) is considered as 

a whole with emphasis on most recent or most 

consistent scores when determining the Topic 

Score. 

Each piece of evidence is fully aligned to 

the standards being measured and content 

scales are used to determine the student’s 

proficiency level. 

 

Students are required to 

submit evidence of learning 

for each topic. Failure to do 

so or with insufficient 

evidence may result in an 

F/IE for the course. 

 



  

15 | P a g e 

 

 

 

 

 



  

16 | P a g e 

 

So Whatôs Your RAI Score? 
    
   ( 2 x ACT composite score)  

+ ( 1 x percentile high school rank)  

+ ( 20 x high school GPA)  

+ ( 5 x number of high school core courses)  

    Regent Admission Index Score  

 

Go to http://www.regents.iowa.gov/RAI/index.html  to calculate your own RAI score. 

 

Effective fall semester 2009, if you wish to enter any of the Iowa Regent universities as a freshman, you must meet the new 

Regent Admission Index (RAI) requirement. If you meet the minimum high school course requirements listed below and you 

earn an RAI score of at least 245, you will automatically qualify for admission to any of the Iowa Regent universities. If you 

meet the minimum high school course requirements and you earn an RAI score below 245, you may still be considered for 

admission to any of the Regent universities on an individual basis. 

The most effective way to increase your RAI score is to take additional core courses (i.e., college-prep courses offered by 

your high school in any of the following subject areas: English, math, science, social studies, or foreign language). It will not 

only enhance your chances for gaining admission, it will also increase your likelihood for academic success after youôve 

entered college! 

If you have questions about which of your high schoolôs courses are considered core courses, just ask your guidance 

counselor. 

Note: For purposes of calculating the RAI SAT scores will be converted to ACT composite equivalents, 99% is the top value for high school rank, 4.00 is the 
top value for GPA, and the number of high school core courses completed is expressed in terms of years or fractions of years(e.g., one semester equals 0.5 

year).  

Your Courses Count:  
Preparing for Academic Success at Iowaôs Regents Universities  

Minimum Requirements for Admission  Optimum  

 Iowa State University  The University of Iowa  University of Northern Iowa  Recommendations for Success  

Foreign 

Language  

Two years of a single 
foreign language for 
admission to the College 
of Liberal Arts and 
Sciences. Foreign 
language courses are not 
required for admission to 
the Colleges of 
Agriculture, Business, 
Design, Education, 
Engineering, and Family 
and Consumer Sciences.  

Two years of a single 
foreign language.  

Foreign language courses are 
not required for admission. 
However, two years of foreign 
language in high school with a 
C- or above in the last term will 
meet the University graduation 
requirement.  

Four years of a single foreign language. 
By taking foreign language during all four 
years of high school, youôll go beyond the 
basic skills and begin to use the language 
and reinforce your fluency.  

English  Four years of 
English/language arts 
emphasizing writing, 
speaking, reading, as 
well as an understanding 
and appreciation of 
literature.  

Four years, with an 
emphasis on the analysis 
and interpretation of 
literature, composition, 
and speech.  

Four years, including one year 
of composition; also may 
include one year of speech, 
communication, or journalism.  

Four years of English courses with an 
emphasis on the communication skills of 
writing, reading, speaking, and listening 
and the analysis and interpretation of 
literature. In addition, courses such as 
journalism and media literacy will be 
valuable. Extracurricular activities such as 
debate, speech contest, newspaper, and 
yearbook will further develop essential 
competencies.  

Math  Three years, including 
one year each of algebra, 
geometry, and advanced 
algebra.  

Three years, including 
two years of algebra and 
one year of geometry, for 
admission to the College 
of Liberal Arts and 
Sciences. Four years, 
including two years of 
algebra, one year of 
geometry, and one year 
of higher mathematics 
(trigonometry, analysis, or 
calculus), for admission 
to the College of 
Engineering.  

Three years, including 
equivalent of algebra, 
geometry, and advanced 
algebra.  

Four years, one in every year of high 
school. While advanced courses like 
calculus and statistics are good, itôs more 
important that you gain a complete 
understanding of advanced algebra and 
trigonometry.  
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Academic Support and Extension Opportunities (rev 6/2016) 

 

 

 

Teacher Office Hours: 

 
¶ The best thing that can be done to support a childôs learning is good parent-teacher-student communication. (please see parent involvement 

matrix) 

¶ Teachers are on duty from 7:25-3:10 daily.  Students are encouraged to arrange times outside of class for extra support and 
extension (enrichment) opportunities.   

¶ Students are encouraged to go directly to a classroom teacher if they begin to struggle. 

 

Husky Time: 

 
¶ Husky Time is held daily for thirty minutes.  All students will be assigned to Husky Time and a Husky Time teacher.  

¶ Husky Time is an opportunity for academic intervention.  Students needing additional time and instruction for Math ï Science ï English ï Social 
Studies receive it during this time. 

¶ Academic Extension and Fine Arts Extension is a part Husky Time.  Students will have opportunities to deepen their learning and enrich their 
learning when they are able to routinely demonstrate proficiency in the core content areas. 

¶ Common - school wide - activities will be conducted during Husky Time. (examples: fire safety/drill instruction and bullying/harassment 
awareness)  

 

After School Tutoring:  (2:45 to 4:10) 

 
¶ Hoover will offer tutoring in Math, Science, English and Individuals and Social Science after school Monday, Tuesday and Thursday. This is 

available to all students. Tutoring is located in the Flex Academy ï rooms 1186 &1185 

¶ Students may want to take advantage of tutoring if: 
- They would like help with proof-reading a paper 
- Are struggling to maintain a grade in a specific class 
- Are enrolled in a class for the second time due to failure 
- Received a low grade in a pre-requisite class 
- Have missed several days of class  

 

Study Hall: 

 
¶ Study hall is offered on a limited basis. 

¶ This is time that students can have access to library materials and technology to complete projects during the day. 
¶ Time spent on academics outside of the regular class can have a positive impact on learning and academic achievement. 

 

College Credit/Advanced Placement Courses: 

 
¶ Students who need challenge beyond the regular course of study have access to a wide variety of college-credit and Advanced Placement 

classes that can be taken at either Hoover High or Central Campus. Visit the Counseling and Career Center to find out more.   

 

Flex Academy  

 
¶ A limited number of courses in English, Science, Math and Social Science are offered in an alternative setting.  

¶ This educational opportunity is designed to meet the needs of students that are behind grade-level in overall credits or who are mis-credited in 
a particular core area.  

¶ Students can request to be assigned to Flex Academy if they meet either of the above mentioned criteria. Placement may occur if the student 
meets one of the above criteria plus one other at-risk factor as defined by Des Moines Public Schools. 

¶ Credit is earned through a variety of options including computer-based, project-based and traditional instruction. 

¶ All eligible students will be given consideration for the Flex Academy but a priority will be given to 11th and 12th grade students.  

¶ Flex Academy courses completed online may not qualify for NCAA requirements for extra-curricular eligibility.  

¶ Visit the Counseling and Career Center to find out more.    
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BUILDING PROCEEDURES  

 
In order to maintaining a safe and orderly learning 

environment the following items need to be clarified: 

 

Coats, Backpack & Book Bags 

Students may be asked to remove coats at the discretion 

of the teacher due to safety concerns or interruption to the 

learning environment. Students may wear backpacks for 

the sole purpose of carrying school related materials. All 

students are assigned a locker. 
 

Student Dress and Language 

Hoover students are expected to exhibit good taste in 

dress; and use appropriate language in order to support a 

positive climate for learning. The grooming or dressing by 

students in any manner that presents a health hazard, 

safety hazard or is a disruption to the educational process 

in the school is not acceptable. Student dress and 

grooming is the responsibility of students and their 

parents.  

 

A few items of emphasis related to dress and language: 

....Pants should be worn on the waist. 

....Shoes should be worn. Other footwear choices should 

not pose a safety hazard.  

....Wearing of hats inside a building is not generally an 

accepted practice. Staff may request that hats/hoodies be 

removed. 

....Clothing may not have any writing or symbols that 

promote drugs, alcohol, sex, profanity, or any message 

that is disruptive to the educational process. 

....Student clothing that would indicate an affiliation with 

an illegal organization should be avoided. 

....Clothing for both boys and girls should be appropriate 

(be of good taste for a school environment) and not be a 

cause for disruption due to the amount of skin exposed. 

.....Students are not to use inappropriate/profane 

language in classrooms, in the hallways, or during other 

school related activities.  

 

Students whose dress or language is deemed to be 

disruptive to the learning environment will be provided an 

opportunity correct the issue.  Failure to meet the dress 

and language expectation may cause a student to be 

subject to the district disciplinary code. 

 

Personal Electronic Devices 

Hoover High is committed to maintaining a disciplined, 

orderly and safe environment for all students. You are 

encouraged to leave all personal electronics at home. 

Hoover is not responsible for lost or stolen items. If 

they are brought to school they are to be used only in 

designated areas and/or after approval from individual 

staff members.  

 
Personal Electronic Device Clarifications  

What is a personal electronic device? 
Any electronic device brought to school for the 

purpose of entertainment or communication.    Devices 

include, but are not limited to: cell phones, MP3 

players/IPods, IPads, Tablets, Kindles - [Lasers and 

gaming devices are to be left at home] 

If I choose to bring my electronic device, when can 

I use it? 
Before School until 7:40am -- Passing time between classes    

-- Lunch -- After school  

 

Headphones and earbuds should be removed when talking 

with a staff member.  
 

 

Yes ï with the following understanding: 

 

1. Expectations can vary from teacher to teacher.  

Know each teachers expectation and then 

meet that expectation. 

2. Devices can be confiscated when classroom 

use of the device is not considered 

satisfactory. Students will hand over the 

device when it is requested, and it will be 

returned to them by either the teacher or the 

studentôs administrator. 

3. On-going misuse will result in the device 

being returned to a parent/guardian directly 

from an administrator. 

Reminder ï Students are encouraged to leave all 

electronic devices at home. 

 

 

 

 

 

Typically device should be silent or off and 

should never cause a disruption.  But, can device 

ever be used in class? 

Unacceptable uses of cell phones: 

 

¶ Taking photos in locker room or restroom 

¶ Taking any photo of another person for the 

purpose of ridiculing the other person 

¶ Use of a cell phone or any device to cheat 

¶ Use of a cell phone or any device to harass 

another person 

 

This list may not be all inclusive of unacceptable 

uses of cell phones. 
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Misuse of cell phones, whether in school or outside of 

school, can result in school action under the district 

discipline code.  

 

Additionally, violation of acceptable use could result in 

the following consequences: 

 

¶ Device may be turned over to law enforcement 

¶ Device may be subject to search 

Law enforcement shall be informed where appropriate. 

 

Personal electronic devices can be very expensive. The 

school will attempt to assist in the retrieval of these 

devices if a theft occurs, but is not responsible for these 

devices. It is strongly recommended that these devices 

be left at home. 

 

Reporting Student Behavior Concerns 

Maintaining a healthy and safe learning environment is a 

shared responsibility among administration, staff, 

families, students and the community.  Any individual 

who becomes aware of an incident that has ï or could ï 

disrupt the learning environment has the responsibility to 

report the incident to the Hoover High School office (242-

7300).  Incidents are not limited to but could include: 

verbal or physical altercations or inappropriate treatment 

of others (harassment or bullying concern).  Incidents take 

place on school grounds and off school grounds.  In either 

situation, the incident should be reported to the school if 

it is believed that the educational environment could be 

impacted. 

  

Individuals involved in reported incidents are subject to 

the DMPS Discipline Policy and Code of Conduct should 

the incident be founded. 

 

Incidents involving students outside of the school day can 

also be reported to appropriate public agencies such as the 

Des Moines Police Department or the Department of 

Human Services. 

 

Additionally, incidents that happen outside of school can 

result in actions by the school if it is determined that such 

actions may reasonably be expected to disrupt the learning 

environment. 

 

Tardies and Late Arrivals 

Tardies ï If a student is already at school and is late 

arriving to class, the students will be counted as 

ñunexcused tardyò by the classroom teacher.  An 

accumulation of tardies will result in administrative 

action, ranging from detention to being dropped from 

class and receiving no credit for the class. 

 

Late Arrivals ï Students arriving late to school (either 

before their first block or after lunch) report to the 

attendance center to receive an electronic pass.  These are 

either excused or unexcused passes. 

An accumulation of late arrival passes (either excused or 

unexcused) will result in a parent meeting to help resolve 

the issues surrounding the late arrivals. 

 

Truancy 

If a student is not in an assigned classroom or area during 

the day without a pass OR beyond the scope of the pass 

(time, reasonable duration, destination, area of building 

etc.) without having prior parental and/or administrative 

approval AND has not signed out in the main office will 

be considered truant. Truancies can be assigned to 

students who are not in assigned areas on- 

campus or off campus. Truancy is subject to disciplinary 

action. When school officials have reasonable grounds for 

suspecting that a search will produce evidence that a 

student has violated or is violating either the law or a 

school rule or regulation, truant students shall be subject 

to search. 

See, Code of Iowa Chapter 808A 

 

 

School Resource Officer (SRO) 

In partnership with the city of Des Moines, all Des Moines 

Public Schools High Schools have an on-site School 

Resource Officer. The SRO is considered to be both a 

member of the school staff and member of the DMPD. 

The SRO has specialized training to work in schools, and 

as a Des Moines Police Officer has the same authority and 

responsibility for upholding state and local laws as any 

other Des Moines Police Officer. The SRO works closely 

with staff and students, and is involved in the learning 

process.  Additionally, if student behavior at school or 

school activities violates any state or local law, students 

could be subject to arrest. Legal action initiated by the 

SRO is apart from action taken by the school under the 

DMPS Student Code of Conduct Policy. 

 

FINALS  
 

Students will take all final tests at the end of each 

semester.  The final test schedule is established by DMPS.  

In rare instances an emergency situation arises and a 

request for a change in testing needs to be made for an 

individual student.   This needs to be a written request, 

signed by a parent, must be given to the Principal no less 

than one week prior to the start of finals and should 

include student name, reason for absence and courses 

affected.  Absences will be logged unexcused or excused 

in accordance with the district attendance guidelines. 

Parents should avoid making vacation plans prior to the 

completion of the scheduled finals.  

 

Special note:  if days are added at the end of the year due 

to inclement weather the finals schedule will change.  
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FIRE-SEVERE WEATHER -LOCKDOWN  

DRILLS  
 

Fire, severe weather, and lockdown drills are practiced 

at various times during the school year to help prepare 

for a crisis situation.  The fire alarm is a steady blast.  In 

a fire drill , students should leave the building 

immediately, following posted classroom exit routes or 

through the nearest door.  Students should move quickly 

without talking or crowding.  Teachers will follow 

students from the classroom and attendance will be 

taken. Severe weather drills are conducted by voice 

commands over the intercom system.  Directions related 

to designated shelter areas are posted in each room. 

Lockdown drills  are conducted periodically and 

directions are given over the intercom.   

 

 

CRISIS SITUATIONS  

 

In the event a crisis situation occurs in either the school 

or the community, students and staff should be prepared 

to respond according to district procedures and follow 

directions as given by members of the crisis team and 

community responders. Parents are asked to refrain 

from calling or coming to school until necessary so staff 

can focus on resolving the issue.  

 

 

HEALTH PROCEDURES  

 
 

We have a full-time school nurse on duty to assist 

students and staff with health matters.  The nurseôs 

office is located next to the main office.  Students need 

a signed pass from a staff member in order to visit the 

nurse, unless itôs an emergency situation. The following 

information clarifies some of the specific health related 

issues that arise: 
 

1. Casts, crutches, and canes - Students using any of 

these in school must have approval of the nurse. 

2. Doctors'/dentist appointments - Students are to 

bring a note to the attendance office from the 

parents or guardian stating date, time and with 

whom the student has the appointment.   

3. PE excuse - Absences from PE due to medical 

excuses must be approved by school nurse. 

  4. Injuries - Injuries requiring medical or dental care 

or absence from school must be reported to the 

nurse AND the attendance office. 

  5. Injury or illnesses during the school day - The 

student is to obtain written pass from a staff 

member to go to the nurse's office for illness and 

minor injuries. Written permission is waived in 

an emergency. A student wishing to leave school 

for medical reasons must obtain a pass from the 

nurse. No student will be released without parent 

permission. 

6. Medication - All medication is to be stored in the 

nurse's office (District Policy). Students carrying 

inhalers during school hours must provide an 

annual doctor's permission slip. A student may 

receive up to 5 doses of either Acetaminophen or 

Ibuprofen during the school year WITH parent 

permission.  Cough drops are available in the 

nurseôs office, 5 administered during the year and 

is up to the nurseôs discretion.  

7. Communicable Disease - If a student is absent 

due to a communicable disease, the parents are to 

notify the nurse. 

8.   School Physical Forms are to be turned in to the 

nurse. 

9.   If a student is issued an elevator key due to 

medical reasons and the key is not returned, there 

will be a $5.00 replacement fee. 

10.  A current ñannual health reviewò form must be 

on file in the nursesô office. 
 

Student Insurance 

Accident insurance is made available to students and all 

are encouraged to participate. The school cannot assume 

responsibility for accidental injury. All athletes must 

have insurance or a waiver signed by their parents. 

 

TECHNOLOGY LEARING CENTER  

 

The school library is a place for students and staff to 

gather, read, and learn in a relaxed and inquiring 

environment. The basic mission of a 21st century school 

library, as stated by the State Library of Iowa, is two-

fold: the instruction of technological and information 

literacies and the promotion and development of 

reading. The teacher librarian collaborates with teachers 

as they develop research projects and instructs students 

in the best resources to locate, interpret, evaluate, use, 

communicate, and document information. The librarian 

also works with the entire student body in groups and 

individually as they make reading selections for projects 

or leisure reading.  

 

Hours: The library is open until 3:00 daily. Classes are 

scheduled through the librarian or library associate. 

Access: Individual students may come with a written 

pass from the teacher. The library staff reserves the right 

to send any student who is creating a disturbance in the 

library back to the classroom.  Books are checked out 

for a three-week period using a current student ID card. 

No fines are charged for overdue books, but lost items 

must be paid in full. Students are allowed three items to 

be checked out at any given time. 

Collection: The library collection is selected and 

maintained by the library staff with suggestions 

welcome from both staff and students. Most selections 

are made with an eye toward maintaining a balanced 

collection of print and non-print or online materials that 
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will be integral to the overall curriculum and 

instructional program. 

Computers: Computer use is open to all staff and 

students to type and find school-related materials in the 

online catalog. Internet use is available to all students 

who have a signed permission form on file and an 

internet sticker on their student ID. The permission form 

includes acceptable use rules, which if not followed, 

may result in internet privileges being revoked (use of 

social networking sites, games, external devices and 

other non-educational sites are prohibited).  All 

documents being printed in the TLC need to be school 

and/or classroom related. 

Library webpage: Students are encouraged to use the 

library webpage to access databases and other sites for 

school related research: 
 

hoover@dmschools.org 

QUICK LINKS 

Hoover/Meredith Library 
 

The library webpage includes password-required 

databases, useful class related websites, MLA citation 

style sheet, copyright rules, and links to teacher pages, 

Heartland AEA and other libraries. The User ID and 

Password for most databases are:  User ï 1737hoover      

Pass - haea11 
 

LOCKERS 
 

All students are assigned a locker mate of the same 

gender. They are assigned to a corridor locker where 

they are expected to store their coats, books, notebooks 

and private belongings. Although school lockers are 

temporarily assigned to individual students, LOCKERS 

REMAIN THE PROPERTY OF THE SCHOOL. The 

school district has a reasonable and valid interest in 

ensuring that the lockers are properly maintained and 

harbor no illegal or inappropriate materials. For this 

reason, periodic unannounced inspections of lockers 

may be carried out to check for missing or overdue 

books, cleanliness, vandalism, or illegal or inappropriate 

items. Any contraband discovered during such 

inspections shall be confiscated by the administration. 

The administration may try to correct the problem 

though counseling, parental involvement, medical 

referral, or other action depending on the severity of the 

situation. Sweeps of locker areas and parking lots by 

police canine searchers may be periodically scheduled 

without prior notice to students. Students should not 

share lockers unless assigned to share by the office.  No 

more than two students may share a locker. 
 

Students having trouble with their corridor lockers 

should contact the custodian or personnel in the Main 

Office. Students are responsible for lost or stolen 

articles. Locker combinations should not be shared with 

other students. 
 

PE LOCKERS:  Students must either provide their own 

padlocks for PE lockers, or they will be provided one. 

Locks that are provided will be returned at the end of the 

semester. (The cost of replacing a school issue lock will 

be added to student fees) Locks must be kept on 

assigned lockers. Combinations for student supplied 

locks will be provided to the PE teachers.  All locks are 

subject to being cut off without notice. 

 

Money, Valuables and Electronic Devices 

Students are requested to bring only a small amount of 

money to school. If it is necessary to carry large amounts 

of money, the money should be left in the office vault 

for safekeeping. Money and valuables should never be 

left in PE or corridor lockers. The school is not 

responsible for lost or stolen property, but will attempt 

to assist students to the greatest extent possible in these 

circumstances. 

 

LUNCH  and CAFETERIA  INFORMATION  

 

Community Eligibility Provisi on (CEP) 

Hoover High School is part of CEP.  Students eating at 

Hoover will receive standard breakfast or lunch at no 

charge.  Ala Cart items are not part of CEP. 

Central Campus students must eat lunch at Hoover to 

receive the meal at no charge.  The CEP is not available 

at Central Campus. 

A Fee waiver remains necessary for other school related 

fees.  This is done online ï dmschools.org 

Lunchtime Expectations  

All Hoover High School students are encouraged to stay 

on campus for lunch.  Supervision is provided on 

campus during lunchtime.  

V Most 9th and 10th graders are scheduled to eat 

ñBò lunch and are required to stay on campus.  

V Most 11th and 12th graders are schedule to eat 

ñAò lunch. They have ñopenò lunch, which 

means they have the option of leaving campus 

during lunch. Itôs recommended they stay on 

campus and eat school lunch. The decision to 

leave campus is made between the student and 

parent/guardian.   

All students are responsible for maintaining a quiet and 

clean cafeteria (student center). Students must dispose 

of all litter. Lunches purchased outside of the building 

should be eaten before the student returns.  

Money can still be deposited into student accounts 

before school or at lunch; and money can be deposited 

online through the DMPS Web Store at 

https://www.schoolpaymentsolutions.com  

See ñStudent Feesò for more information. 

 

Central Campus students need to meet Hoover class 

schedules and plan to eat lunch accordingly. 

 

FOOD and DRINK ITEMS  

 

Food and drink items brought in from outside the 

building are subject to being confiscated at any time. 

 

mailto:hoover@dmschools.org
https://www.schoolpaymentsolutions.com/
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OPEN ENROLLMENT  
 

Students may enroll in schools other than those in their 

neighborhood through Open Enrollment. Students 

choosing open enrollment have two options: 

IN DISTRICT TRANSFER: In district transfer open 

enrollment is for Des Moines resident students who 

want to enroll in a Des Moines school other than their 

assigned school. A formal application must be 

completed and submitted between July 1 and March1 of 

the year prior to enrollment. Open enrollment is granted 

on space availability in the order in which the 

applications were received as long as it does not impact 

the districtôs diversity plan. For additional information, 

please visit the In District Transfer Open Enrollment 

page on the DMPS website. 

Please Note: Open enrollment is closed for the 2016-

2017 school year. 

BETWEEN-DISTRICT: Between-district open 

enrollment is for students from other school districts 

who want to enroll in the Des Moines Public Schools. 

They must submit an application to their resident district 

by March 1 to be considered for the following year. 

Those enrolling in kindergarten have until September 1. 

The between-district application and procedures can be 

obtained through the State of Iowa Department of 

Educationôs website at www.educateiowa.gov/ 
 

PARKING LOTS AND VEHICLE 

REGISTRATION  
 

Bicycles/Skateboards 

All bicycles are to be parked and locked in the bicycle 

racks. All bicycles should be equipped with locks.  The 

school assumes no liability for damage or theft to these 

units. Skateboards are not to be used on school property. 
 
 

Vehicle Parking 

Students who drive accept responsibilities for parking 

their vehicle correctly. Illegal parking includes the 

following:  parking in the lot other than the lot identified 

as student parking; parking at the end of rows outside of 

the two yellow lines; parking in areas marked no 

parking; parking in visitor spots; parking in the church 

lot across the street and parking without a handicapped 

tag in areas marked handicapped. Illegal parking and/or 

parking violations may result in the following 

consequences: 
 

¶ 1st Offense - Warning to student. 

¶ 2nd Offense ïTicket issued by DMPD School 

Resource Officer 

¶ 3rd Offense ï Ticket issued by DMPD School 

Resource Officer; parent called by  

vice-principal and notified about possible 

impoundment. 

¶ 4th Offense ïTicket issued by DMPD School 

Resource Officer; parent called by vice 

principal, car impounded and/or parking 

privileges revoked. 

 

Vehicle Registration 

All vehicles must be registered. The campus monitor 

assists students with the vehicle registration process. In 

order to register, students must provide a valid driverôs 

license, proof of insurance and vehicle registration.  

Stickers will be available at this time for a $10 fee. This 

sticker must always be displayed properly in the vehicle.  

If a student changes cars permanently during the school 

year, the information will need to be updated with the 

campus monitor.  In the event a sticker is lost, there will 

be a three dollar fee to replace it. 
 

Students who operate their cars in an unsafe manner will 

have their parking privilege suspended. Students will 

not be allowed to loiter in the parking lot. The north side 

of the building on Aurora Ave. is also a bus drop off and 

loading area. Signs posted by the street in front of the 

building indicate those times when buses use this area.  

 

Note: Vehicles on school property are subject to search 

under state law. 

(Series 500, Code 519) 

 

Driving without a License 

The school assumes no responsibility should a student, 

without a valid driverôs license, choose to drive to 

school.  These students are subject to being identified 

and being issued tickets by the SRO.   

 

RELEASE OF STUDENTôS PERSONAL 

INFORMATION  
 

The No Child Left Behind Act of 2001 (Section 9528) 

requires that high schools must provide military 

recruiters access to student names, addresses and 

telephone listings.  Parents or students may request that 

this information not be provided without written 

parental/guardian consent and districts must comply 

with all such requests. The completion and return of 

the opt-out form serves as your request to withhold 

release of the studentôs private information to 

Mili tary Recruiters.  
 

A parent may also request their student not be 

pictured or quoted for media purposes.  
 

These items are completed during on-line 

registration.   
 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.educateiowa.gov/
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SCHOOL BUSES 
 

The DMPS Transportation Department is working hard 

to ensure safe, effective, and efficient school 

transportation. As part of our service, we have created a 

resource guide to assist you with transportation issues. 

 

 

Ridership Eligibility  

Free Transportation:  High school students must live 

more than three miles from the school designated for 

attendance. Economic status does not automatically 

qualify a student to obtain transportation consideration. 

Discretionary Transportation:  Elementary or middle 

school students may request transportation on a 

discretionary basis. Transportation Route Specialists 

will determine availability of space on an existing route; 

stops cannot be created. Buses are considered full when 

ridership exceeds 70 percent of capacity for the entire 

route. Because the Transportation Department has to 

determine actual ridership at the beginning of the school 

year, discretionary requests will not be reviewed or 

approved until at least October. 

Open Enrollment: Students approved for within-

district open enrollment may request discretionary 

transportation to the receiving school. Transportation 

Route Specialists will determine availability of space on 

an existing route; stops cannot be created. Buses are 

considered full when ridership exceeds 70 percent of 

capacity for the entire route. Because the Transportation 

Department has to determine actual ridership at the 

beginning of the school year, discretionary requests will 

not be reviewed or approved until at least October. 

Bilingual/ELL Programs: The Bilingual/ELL 

Coordinator in Intercultural Programs must approve 

students eligible for these programs, and in need of 

transportation services. The secretary at the assigned 

building will complete the Transportation Request Form 

for new students and submit to Transportation. 

Voluntary Transfer:  Regional leadership approves 

students eligible for VTP transportation. The site 

enrollment person at the assigned school completes the 

Transportation Request Form for new students and 

submits to Transportation. 

Special Education: Students eligible for special 

education transportation are determined by the building 

staffing team. The building secretary makes 

transportation requests in conjunction with the Special 

Education Consultant via the Transportation Request 

Form. Special education students may qualify for 

services under other District procedures (i.e., distance). 

Request for Exceptions: Written requests for exception 

or special consideration may be made by the building 

principal to the Transportation Department for review. 

DART  
Students who live three or more miles from school but 

are still within the Hoover boundaries are eligible for 

transportation and may receive a DART pass printed 

on their Hoover ID. If a student loses their ID, they 

may receive a single ride pass.  These are provided on 

a limited basis.  
 

If a student is referred to a vice principal by DART 

personnel, the following interventions* are in place: 
 

First offense 

A conference will be held with the student and 

the parent will be notified with a copy of form 

917 indicating the nature of the infraction. 

 

Second offense 

The student will be suspended from riding the 

bus until a conference can be held with the 

parent, student, transportation    personnel, 

and the vice principal. 

 

Third offense 

The student will be excluded from riding the 

bus. 
 

*Depending upon the seriousness or frequency of the 

infractions, the vice principal may deviate from the 

above interventions, and the student may be subject to 

the DMPS disciplinary code. 

 

DART Benefits for All Students:  Only students that 

qualify for a DART sticker can use their school issued 

ID as a bus pass before school, after school before 4pm 

and during the regular school day. However, any 

DMPS student ID can be used as a bus pass during 

certain dates and times. 

¶ Weekdays after 4 pm 

¶ Weekends / Holidays / Spring Break / Winter 

Break 

¶ Summer Break - all day - until school starts 

 
 

STUDENT FEES ï 2016-2017 
 

School registration is now on-line and families pay fees 

online. In order to pay school fees through the online 

option you will have to have an Infinite Campus portal 

account. . If you do not have one currently, please 

contact the school office at 242-7302.    

The district has teamed with RevTrak, a company that 

provides secure e-commerce support to school districts 

and local governments, to allow parents and students to 

make payments online for various school fees using the 

web store link on the district web-site, under the parent 

tab.  

District textbook fee ... $65  

Student Activity Ticket (S.A.T.) optionalé$55 

Hoover High School uses Student Activity Tickets 
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for making many activities accessible to the student 

at a lower cost. The student activity ticket will allow 

students to enter all extra-curricular activities. The 

students will be admitted to drama productions at a 

discounted price. 

 

Yearbook optionalé.$50 

The Husky yearbooks will be full-color for 16/17 school 

year.  Price at registration until March 20th, 2017, is 

$50.00.  After Spring Break, the price will be $65.00. 

Order Early! 

Additional Fees 

There will be additional fees assessed at the end of 

each semester for lost or damaged books, or for PE 

locks that are not returned. All financial obligations 

should be met by the end of the school year. 

 

Fee Waivers 
Students whose families meet the income guidelines for 

free and reduced price lunch, the Family Investment 

Program (FIP), Supplemental Security Income (SSI), 

transportation assistance under open enrollment, or who 

are in foster care are eligible to have their student fee 

waived or partially waived. Students whose families are 

experiencing a temporary, financial difficulty may be 

eligible for a temporary waiver of student fees. Parents 

who believe they may qualify for temporary, financial 

hardship should contact the school vice 

principal/principal at registration time for a waiver 

form. These waivers do not carry over from year to year 

and must be completed annually. When application for 

any fee waiver is granted, the fee or fees waived under 

the application are not collectible. This does not apply 

to temporary waivers. 

 

SCHOOL ISSUED STUDENT IDENTIFICATION  

 

Students will be expected to have their school issued 

ID on as they enter the building each day.  Then, the ID 

should on and visible throughout the day (lanyard or 

clip).  Any staff member who also has their school 

issued ID on and visible, may request to see a studentôs 

school ID at any time. 

  

A Student ID compliance problem may be 

considered a Level II violation of the district 

discipline policy.  
 

All students will be provided a student ID at the start of 

the year, along with a clip or a lanyard. Replacement 

IDôs are made in the attendance center. Replacement 

IDôs cost $5.   

 

Temporary IDôs are available and are made in the 

attendance center. Temporary IDs cost $1.00. 

 

 

SECURITY CAMERAS  

 

It is the policy of the Des Moines Public Schools to 

create and maintain a safe school and work 

environment. Security cameras (closed circuit television 

systems -CCTV) are installed within school buildings 

and buses as well as the exterior of buildings. Security 

cameras monitor school property, assisting 

administrators in detecting and deterring unacceptable 

behavior or activities and otherwise enforcing district 

rules. Camera systems also provide a historical record to 

facilitate investigations.  

All actions or conversations are subject to being 

recorded. Employees, students and others found to have 

tampered with or disabled cameras or systems shall be 

subject to discipline. Riding or operating a school bus 

constitutes consent to the audio and video recording.  

Security cameras are used to accomplish three important 

goals in the Des Moines Public Schools:  

¶ To enhance the safety of students and staff  

¶ To protect school property against theft or 

vandalism  

¶ To assist in the identification of intruders and 

persons endangering the health, well-being or 

safety of school community members  

Series 700  

Code 781  

Board approved: 2011 

 

TELEPHONE MESSAGES 

 

Parents/Guardians may leave telephone messages 

through the Main Office. Messages will be delivered to 

students at the end of block two (before lunch) and block 

four (before the end of the school day). Emergency calls 

will be routed to an administrator.  Students may use the 

phone in the main office before or after school to call 

parents for rides. Phone calls will not be forwarded to a 

studentôs classroom during school hours. 

 

VISITORS 

Adult visitors are welcome at Hoover High School. 

Please enter through the front north east doors and 

through the vestibule, where you will be directed to the 

Main Office. Visitors must display the visitor badge 

while in the building. Visitor parking is available in the 

west parking lot.  

 

Students from other schools are not allowed to visit 

other DMPS schools or be on school grounds during 

the school day without prior notification.  

 

WWW.SEXOFFENDER.COM  

This website is available for citizens to access 

information regarding laws, services, and registries 

pertaining to sex offenders and child molesters.

http://www.sexoffender.com/
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PARENT/GUARDIAN COMMUNICATION  
 

As a parent/guardian, you are encouraged to play an important role in your childôs education.  Please feel free to 

contact the teachers or administrators with any concerns. We want to work together to ensure your student is a 

success at Hoover.  

Below are some standard guidelines to expect from our staff and families. 

 
 

Note: Staff cannot discuss disciplinary action or communications of any other students involved (FERPA). 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

Infinite Campus Portal  
 

Communication Expectations 
From School to Home 

Á Return calls/email replies within 24 hours 

Á Update grades in Infinite Campus  

Á Contact a parent/guardian when classroom 

performance becomes a concern (document) 

Á Have a conversation with a  parent/ 

guardian when a grade slips to a D or F 
(document) 

Á Information pertaining to you and your 

child will be kept confidential 

Á Information on the Hoover Webpage will 

be up to date 

Á Email messengers (through Infinite 

Campus) will be sent out periodically to 

communicate important information 

From Home to School 

Á TRUST we will take action and contact us early 

and often 

Á Make early (within the first 2 weeks of school) 

contact with teachers if your child has a history 

of poor work completion, struggles in a 

particular subject, etc. 

Á Communicate any life situations that may affect 

performance or behavior at school (long-term 

illnesses, family member deaths, home 

struggles, etc.) to an administrator. 

Á Report ANY action that could be considered 

bullying, harassment or hazing to your childôs 

school administrator immediately, do not let it 

go or take care of it yourself, etc. 

 

  
 

 

 

 

Every Day Support ð Reinforcing the Importance of School  Every Day Support ð Creating a 

Learning Environment  

¶ Check your childôs grades and attendance weekly on the Infinite 

Campus Parent Portal 

¶ Speak positively about your childôs school. 

¶ Ask your child what they did/learned in school that day and require a 

thoughtful response. 

¶ Keep in contact with teachers (initiate contact/respond to messages) 

ask your child about assignments and grades, celebrate successes. 

¶ Attend parent conferences and open houses with your child. 

¶ Talk to your child about the benefits of education. 

¶ Do not let concerns or questions go unanswered, direct them to school 

staff as soon as you get concerned. 

¶ Keep books, magazines and 

newspapers in  your home 

¶ Read with your child and let 

them see you read 

¶ Take educational trips (library, 

museums, other parts of the 

state) 

¶ Look for things to do with your 

child 

 

Foundation of Support  
Á Ensure your child has consistent transportation and arrives at school and events on time 

Á Meet and communicate with your childôs friends and acquaintances 

Á Ensure your child is eating a proper diet (breakfast, lunch, dinner) 

Á Praise and encourage your child 

Á Ensure your child arrives at school well-rested 

Á Set limits on time with friends, technology use and work/part-time job schedules 

Á Ensure a time balance between academic and extra-curricular activities     

 

 Take part in afterschool activities 
 Attend parent meetings 
 Become a school volunteer  
 Get involved in the Husky Alliance (supporting all academic 

and extracurricular program)  
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Healthy Kids Act 

 

The Healthy Kids Act was signed into law by Iowa Governor Culver on May 13, 2008.  

Specifically the Healthy Kids Act: 

¶ Established nutritional content standards for food and beverages sold or provided on school 

grounds during the school day. (Effective July 1, 2010.) 

¶ Requires school districts to ensure every student in grades K-5 has 30 minutes per day of 

physical activity and every student in grades 6-12 has 120 minutes per week of physical activity. 

(Effective July 1, 2009.) 

¶ Requires every student to complete a course that leads to certification in CPR by the end of 

Grade 12. (Effective for the class of 2011-12.)  

o Completed during Physical Education course  

¶ Requires Iowa's Area Education Agencies (AEAS), or a consortium of two or more AEAs, to 

contract with a licensed dietitian. (Effective July 1, 2009.) 

This information will be a "work in progress" as we continue to provide information regarding the 

Healthy Kids Act. Watch for updates as we share the progress in our district. 

Healthy Kids Act/Physical Activity Requirements:  

!ǎ ǘƘŜ Lƻǿŀ [ŜƎƛǎƭŀǘǳǊŜ ŜƴŀŎǘŜŘ ά¢ƘŜ IŜŀƭǘƘȅ YƛŘǎ !ŎǘΣέ όǊŜǉǳƛǊƛƴƎ ŀƭƭ ǎǘǳŘŜƴǘǎ ƛƴ ƎǊŀŘŜǎ 6-12 engage in 

physical activity for a minimum of 120 minutes per week in which there are at least five days of school), 

the law also requires that we monitor how students fulfill this requirement. Parent(s)/Guardian(s) are to 

fill out the form provided during registration (see below for the form example) to account for the extra 

physical activity each student will be doing to fulfill this requirement.  

 

Name of Student:_____________________________ Grade:__________________  

If you have any questions, contact Carlye Satterwhite PE Curriculum Coordinator or your Building 

Administrator.  

School Activities that the student will be involved in during the current School Year: 

Activity Semesters Activity  Semesters Activity Semesters 

Baseball  Marching Band  Trapshooting  

Basketball   Pom Squad   Volleyball   

Bowling   Show Choir   Wrestling   

Cheerleading   Soccer   Other:    

Cross Country   Softball       

Drill Team   Swimming       

Football   Tennis       

Golf   Track and Field       
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Non-school activities (may include non-school sport teams, gymnastics, dance, individualized exercise 

program, etc.) that the student will be involved in during the 2013-14 school year, including description 

of the activities estimated time student participates per week: (E.g. I attend private dance lessons 

2x/week for a total of 100 minutes, plus I walk two miles every day for another 150 minutes each week.) 

Activity Times  

Per Week 

Hours 

Per Time 

Total  

Per Week 

Semesters 

         

          

          

          

          

 

Signature of Student______________________________ Date Signed:_________________  

Signature of Parent/Guardian_______________________ Date Signed:_________________  

Signature of Designee ___Tim Schott_________ Date Signed:_________________  
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Distric t Attendance Policy 

 
Daily, punctual attendance is an integral part of the learning 

experience and is required of all students to receive the 

maximum benefit of the educational program.  Students are 

expected to attend classes regularly and to be on time. 

 

There is a strong correlation between good attendance and 

successful completion of high school courses.  Students 

who receive excessive excused absences can expect that 

their learning will be affected even though work may be 

made up.  Anytime students, parents/guardians, teachers 

and/or administrators are concerned about a student's 

attendance, they are encouraged to contact the appropriate 

party. 

 

Certain absences may be excused under this policy, but 

students will still be required to make up work missed due 

to an absence. 

Subject to the provisions of this policy and any 

corresponding administrative procedures, students shall not 

be absent more than five days due to an unexcused absence 

per semester.  Excessive absences are defined as more 

than five unexcused absences per semester or chronic 

excused absences.  Buildings shall establish and implement 

a notification and support plan regarding unexcused 

absences beginning with the student's second unexcused 

absence.  Excessive absences in a class may result in a 

review by the school's Building Attendance Team and may 

result in a supportive intervention or disciplinary action 

under this policy. 

This policy shall apply to all students including special 

education students except in those cases where decisions 

involve a special education student's evaluation or 

placement.  Such cases shall be referred to the special 

education department for disposition through established 

hearing procedures. 

 

A. Attendance  

In accordance with Iowa law, it is the parent's 

responsibility to cause the child to attend school (Code of 

Iowa, Chapter 299). Excessive loss of instruction time due 

to late arrivals or early withdrawals may result in the 

student being referred to the Building Attendance Team. 

 

B. Absence  

Parent(s)/guardian(s) are expected to notify the school 

regarding a student's absence on the day of the 

absence.  An absence must be reported within 24 hours of 

the date of absence.  Failure to report the absence within 24 

hours of the date of absence will result in the absence being 

recorded as unexcused unless the parent(s)/guardian(s) 

demonstrates there  

was a hardship that prevented him or her from reporting.   

 

If requested, students who are absent from school shall 

submit in writing the specific reasons for their 

absence.  Such notice shall include the specific days or 

times they were absent, verification by a health care 

provider (when appropriate), and a signature of a 

parent/guardian.  If a student is 18 years of age or older or 

is otherwise emancipated and not living with a parent or 

guardian, the student may present evidence of an excused 

absence without parent verification. 

  

C. Excused Absence  

Students are encouraged to attend school daily.  However, 

students may not be subject to disciplinary action for 

failure to attend school if lack of attendance is beyond the 

control of the student.  A student may be excused by a 

parent/guardian for the following reasons:  

1. Illness 

2. Medically documented chronic or extended 

illness, hospitalization, or doctor's care, or nurse's 

approval 

3. Medical or dental care  

4. Death or serious illness in the immediate family 

or household  

5. Suspension from school  

6. Religious holidays requiring absence from school  

7. Court appearances or other legal proceedings 

beyond the control of the family  

8. Classes missed because of attendance at a school-

sponsored trip or activity 

9. Visits to college 

- 11th grade-two days per semester 

- 12th grade-three days per semester 

 

D. Unexcused Absence  

An absent student not meeting the provisions required to 

have an excused absence will have an unexcused 

absence.  An unexcused absence is a student's absence from 

school or class without a valid reason.  Students may have 

five unexcused absences per semester. The sixth unexcused 

absence will be considered excessive and an intervention 

will occur. However, buildings shall establish and 

implement a notification and support plan regarding 

unexcused absences beginning with the student's second 

unexcused absence. 

 

E. Make-up Work  
Schoolwork missed because of an absence must be made 

up.  Students will be given two days for each day missed to 

make up work.  Make up time may not exceed six school 

days following the student's return.  The time allowed for 

makeup work may be extended at the discretion of the 

classroom teacher.  Full credit will be given for schoolwork 

made up because of absences.  However, the failure to 

make-up assignments satisfactorily within the requisite 

time frame may negatively affect a student's grade. 

 

F. Excessive Absences  

1. Excessive absence is any unexcused absence 

beyond the district limit of five unexcused 

absences per semester.     

2. Once a sixth unexcused absence has occurred, the 

student's case will be reviewed for consideration 

of a supportive intervention.  

3. Absences will be recorded as part of a student's 

attendance record. The following interventions 

may be taken in dealing with high school students 

who have excessive absences:  

a. A student may be referred to, the SUCCESS case 

manager, nurse, a social worker, a counselor, and/or a 

teacher advocate for assistance; 
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b. The student may be referred to the school's 

support team for a targeted intervention; 

c. The student may be allowed to make up absences 

through an agreement whereby the student agrees to 

perform specified school assignments outside the student's 

regular school day; 

d. The student's schedule may be modified and an 

adult mentor assigned; 

e. The student may be assigned to an in-building 

alternative educational program to receive additional 

academic support; 

f. Prior to the student's reassignment, 

parent(s)/guardian(s) shall be notified in writing of their 

right to appeal. 

4. Class work missed because of excessive absences 

can be made up and will be treated the same as make-

up work for all other absences.  

5.   If a student has seven or more unexcused absences 

in a class, and only if appropriate intervention 

strategies have been implemented and have not been 

successful, the student will be dropped from that class 

and shall not receive credit for the class.    

6.   The principal or designee may refer the student to 

the Polk County Attorney Mediation Center. 

 

G. Tardiness  

Excessive tardiness shall be dealt with pursuant to the 

district's Discipline Code and Procedures. 

  

H. Appeals  

Sanctions are subject to appeal upon request of the student 

or parent/guardian.  

1. Building Appeals Committee  

Students or parents/guardians seeking to review a decision 

regarding truancy, absence, tardiness, or make-up work 

under this policy must file a written or oral request for 

appeal with the attendance office within four school days of 

receipt of notification of the violation or decision.  The 

appeal request may include the reasons why the appeal is 

requested and any information that the parent/guardian or 

student wishes to be considered in the appeal. 

a. If the student or parent/guardian files an appeal, 

the student will remain in the class pending the completion 

of the appeal process. 

b. The appeals may be heard by one or more of the 

following: a vice principal, certificated attendance 

personnel or a counselor. (Additional resource personnel 

may be requested by any party: school nurse, teacher, 

social worker, psychologist, etc. 

c. Parents/guardians shall be informed of their right 

to address the appeal committee before any sanction is 

administered. 

d. The appeals committee will consider whether the 

student's conduct or absence should be excused under this 

policy.  The committee will consider: 

i. attendance history of the student; 

ii. extenuating or other circumstances as documented 

in the student's records or in the written request for 

an appeal; 

iii.  educational alternatives to removal from class or 

school; and 

iv. the total educational program for each individual 

student. 

e. The appeals hearing will be held within five 

school days after the appeal is filed.  Committee response 

to the appeal will be issued the following school day. 

 

 Appeal to the Principal/Designee 

Students or parent(s)/guardian(s) may request review of the 

building appeals committee's decision regarding sanctions 

rendered under this absence rule may do so by filing a 

written or oral request for review with the principal within 

five days after the committee's decision.  The principal will 

determine an agreeable time, place, and date for the review 

and notify the student and parent/guardian.  At the 

conclusion of the review, the principal shall affirm, reverse, 

or modify the committee's decision. 

 Appeal to the Superintendent/Designee 

Students or parent(s)/guardian(s) may request a review of a 

building principal's written decision under this policy by 

filing a written request for review with the superintendent 

within five days of the principal's decision.  The 

superintendent or designee, in conjunction with the 

parent/guardian, will attempt to determine an agreeable 

time, place, and date for the review and notify the 

interested persons accordingly.  At the conclusion of the 

review, the superintendent or the superintendent's designee 

shall affirm, reverse, or modify the principal's decision. 

 Appeal to the Board of Directors  

Students or parent(s)/guardian(s) may appeal the 

superintendent's decision by filing a written request for 

review with the secretary of the Board of Directors within 

five days of the superintendent's decision.  The secretary 

will set the time, place, and date for the review and notify 

the interested persons accordingly.  At the conclusion of the 

review, the board may affirm, reverse, or modify the 

superintendent's decision. 

 Appeal to the State Board of Education 

Students or parent(s)/guardian(s) may appeal the Board of 

Directors' decision by submitting an affidavit of appeal to 

the State Board of Education within 30 days after the 

decision of the Board of Directors. 

Administrative Procedures: Code 503.4 

Legal reference: Iowa Code Sections 280.3, 294.4 and 

Chapters 256B, 282, 299 (2001) 

Revised July 2010
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SECONDARY SCHOOLS (6-12) 

STUDENT DISCIPLINE CODE & PROCEDURES 
 

Philosophy for Discipline  
Discipline in the Des Moines Public Schools is a joint responsibility that should be shared by school staff, students, and their 

families. It is designed to promote behavior that will enable students to function successfully in their educational and social 

environments. The District Discipline Code is to be applied consistently and uniformly throughout the District so that students are 

treated fairly and equitably. The District Discipline Code is developed to help students understand their obligations to others in the 

school setting, and is reflective of the concern for the dignity and growth potential of each student as well as the commitment to 

the safety interests of all students, staff and the community.  

  
Student Misconduct  

The District Discipline Code provides a description of a broad range of behavior considered to be student misconduct.  The 
behavior described should be viewed as representative of the misconduct that most frequently causes a disruption to the orderly 
educational process.  

  

The acts of misconduct listed in Levels I, II, III, IV are not inclusive. The student who commits an act of misconduct that may 
be classified into any of the four levels will be subject to disciplinary action by the classroom teacher, dean of students, vice 
principal, or principal. Des Moines Public Schools administration reserves the right to make final decisions regarding disciplinary 
consequences.  

  
General Discipline Guidelines for Assessing Penalties  

The District may impose disciplinary consequences for conduct that interferes with the educational environment.  

When administering discipline, district personnel shall adhere to the following general guidelines:  

1. Discipline shall be administered when necessary to protect students, school employees, or property and maintain 
essential order and discipline.  

  

2. Students shall be treated fairly and equitably. Discipline shall be based on a careful assessment of circumstances of 
each case. Factors that will be considered in the administration of student discipline and factors that will be considered 

in determining the length of any suspension, alternate educational placement, or expulsion may include but are not 

limited to:  

a. Seriousness of offense  

b. Studentôs age and intent or lack of intent at the time the student engaged in the conduct.    c.  

Studentôs disciplinary history  

d. Studentôs attitude  

e. Potential effect of the misconduct on the school environment   

f. State law requirements for certain disciplinary consequences  

g. Whether the facts of the case warrant consideration of self-defense as a mitigating factor in the 

assessment of the punishment  

h. Whether the student has a disability that substantially impairs the studentôs capacity to appreciate 

the wrongfulness of the studentôs conduct.  

  

3. Serious offenses are those that substantially disrupt or materially interfere with the orderly process in the classroom, 
DMPS transportation, the school, or any school-related activity and may include persistent misbehavior of Level II or 

higher misconduct.  An administrator may find, on the basis of the facts and circumstances of the case, that a Level III 

offense constitutes a serious offense.  Finally, a finding that a student has engaged in any offense listed as an offense 

under Level III or Level IV constitutes a finding that the student has engaged in serious misbehavior.  

Definitions  

1. AEP (Alternate Educational Placement):  Students are placed in an educational setting determined by the 

District for a period not to exceed two academic semesters.  However, if it is determined that the student is a threat to 

the safety of other students or a threat to District employees and it is determined that placement is in the best interest 

of the student, then the studentôs placement may be for a longer duration.  In that situation, there is no limitation on the 
length of placement of a student in an AEP.  Students are placed on a behavior improvement contract during their 

period of alternate educational placement.  Serious violations of the discipline policy by students during the period of 

placement may result in a recommendation for expulsion.  

2. Expulsion:  The Board of Directors for the District may, by a majority vote, expel a student from school for a 
violation of the regulations or rules established by the Board, or when the presence of the student is detrimental to the 

best interest of the school.  When a student is expelled he or she is not eligible to receive educational services from 

the District.  The period of expulsion will not exceed two academic semesters.  

3. Persistent:  More than one instance of similar type misconduct.  

4. Possession:  Actual care, custody, control, or management.  A student shall be considered to be in possession 

of any substance or object prohibited or regulated by the Discipline Policy if the substance or object is (1) on the 

studentôs person or in the studentôs personal property, such as the studentôs clothing, purse, book bag, or backpack; 
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(2) in any private vehicle used by the student for transportation to or from school or school-related activities, such as 

an automobile, truck, motorcycle, or bicycle; or (3) in any school property used by the student, such as a locker or 

desk.  

5. Serious Offenses:  Substantial disruption or material interference with the orderly process in the classroom or 
school building.  

  

General Procedures for Resolving School Problems  
School problems can best be resolved at the campus level, where problems start. In order to resolve problems, parents, 

guardians, or students can meet with a teacher at appropriate times to discuss existing problems. If the parents, guardians, or 

students are dissatisfied with the teacherôs decision or explanation, they can meet with the building administrator to review the 

area of concern.  

  

If further assistance is needed, then parents, guardians, or students can meet with the executive director and/or regional 

superintendent. Parents, guardians, and students who wish to appeal the Alternate Educational Placement or who wish to appeal 

an expulsion should refer to the section of the Code relating to procedures for appropriate guidance.  

  

Rights and Responsibilities in Discipline  
  

Parents/Guardians  

Have a responsibility to:  

1. Assist school staff by sharing ideas for improving your childôs learning and preventing or resolving student 

discipline problems.  

2. Provide supervision for the childôs health, physical and emotional well-being, and ensure prompt and regular 
attendance.  

3. Provide the school with documentation for absences or tardiness.  

4. Help enforce student compliance with school rules and expectations.  

5. Attend parent conferences.  

6. Provide appropriate supervision of students before and after school.  

7. Review and discuss this document with students, as well as other similar materials such as school handbooks.  

Have a right to:  

1. Receive regular official reports of the childôs academic progress and attendance.  

2. Make recommendations and give ideas for educational planning.  

3. Participate in conferences with teachers and/or the administration.  

4. Receive explanations from teachers for childôs grades.  

5. Read all school records pertaining to their child, within appropriate guidelines.  

6. Obtain further clarification, upon request, on any rights referred to in this handbook.  

7. Whenever possible, receive information in a language they can understand.  

  

Students  

Have a responsibility to:  

1. Attend school regularly, arrive on time, bring appropriate materials and be prepared to participate in 

class.  

2. Do homework.  

3. Strive for academic growth.  

4. Respect the rights, feelings, and property of fellow students, parents/guardians, school personnel, visitors, 
guests, and school neighbors.  

5. Conduct themselves properly on school grounds, school buses, at bus stops, at any school-related activities, 

and in the classroom so as not to interfere with the rights of others.  

6. Follow discipline guidelines adopted by the school and the District.  

7. Read and understand the District Discipline Code and Procedures.  

8. Report violations of school rules.  

9. Report any incidents of verbal or physical threats, bullying, or abuse.  

  

Have a right to:  

1. Discuss educational concerns with teachers and other school staff.  

2. Receive a copy of the District Discipline Code and Procedures.  

3. Receive fair discipline without discrimination.  

4. Access their own records within appropriate guidelines. 5.   Receive information in a language they can 

understand.  

  

Schools  

Have a responsibility to:  
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1. Educate all students.  

2. Treat all students with respect.  

3. Provide a safe and orderly environment for learning.  

4. Administer appropriate discipline procedures when student behavior prohibits learning or causes an unsafe 
and/or disorderly environment.  

5. Provide due process to students and families in the administration of the discipline procedures.  

6. Invite and welcome community members into the school.  

  

Have a right to:  

1. Take the necessary steps to ensure a safe, orderly, and supportive environment.  

2. Assign students to particular school programs and activities.  

3. Engage parents in problem solving throughout the three stages (preventive, supportive instruction, corrective 
action) of student discipline.  

Levels of Offense/Overview  
Acts of misconduct are categorized into the following four levels of offense:  

  

Level I ð Teacher Response: 

Offenses that generally occur in the classroom and can be corrected by the teacher.  

  

Level II ð Administrator Assisted:  

Offenses that are more serious in nature or a continuance of Level I misconduct.  

  

Level III ð Administrator Response:  

Offenses that seriously disrupt the educational process in the classroom, in the school, or at school-related activities, or a 

continuance of repeated Level II misconduct.  A finding that a student has engaged in a Level III offense may constitute a serious 

offense.  

  

Level IV ð District Response: 

Offenses that threaten to disrupt the orderly educational process of the classroom or school or offenses that demonstrate 

the studentôs presence is detrimental to the best interests of the school. A finding that a student has engaged in an offense listed 

under Level IV constitutes a finding that the student has engaged in serious misbehavior which may require alternate educational 

placement or recommendation for expulsion for serious offenses. A student may be disciplined for violating Level IV offenses if 

the misbehavior occurs on school property or at a school-sponsored or school-related activity regardless of whether the event is 
on or off school property.  

  

Anti-Bullying/Harassment Procedure  
Nondiscrimination:  No student in the Des Moines Independent Community School District shall be excluded from 

participation in, be denied the benefits of, or be subjected to discrimination in the District programs on the basis of race, color, 

creed, sex, religion, marital status, ethnic background, national origin, disability, sexual orientation, gender identity, or socio-

economic background. The District will provide educational programs and opportunities for students as needed on the basis of 

individual needs, interests, abilities, and potential.  

  

Harassment and Bullying Prohibited:  Harassment and bullying of students is against federal and state law, and against 

the policy and procedures of the District.  The District is committed to maintaining an educational environment free of any form of 
bullying or harassment by or toward students, parents/guardians, employees, and volunteers while in school, at a school 

sponsored activity, or at any school sponsored function.  The District prohibits harassment or bullying based on the studentôs 

actual or perceived race, color, creed, sex, age, religion, marital or familial status, ethnic background, national origin, ancestry, 

physical or mental ability or disability, sexual orientation, gender identity, physical attribute, political party preference, political 

belief, or socio-economic background or familial status.  Acts of harassment or bullying may be treated as grounds for discipline.  

Discipline may include suspension or expulsion of a student, termination of an employee, and exclusion of a volunteer from 

District activities or school premises.  

  

Harassment and Bullying Defined:  Any communication toward a student including electronic (such as e-mails or instant 

messages), telephonic, written or verbal communication, or any physical act or conduct that is based on an actual or perceived 

trait or characteristic that creates or could reasonably be expected to create an objectively hostile school environment is 

prohibited.  An objectively hostile school environment is created if the act or conduct:  

Å places the student in reasonable fear of harm to the studentôs person or property; or  

Å has a substantially detrimental effect on the studentôs physical or mental health; or  

Å has the effect of substantially interfering with the studentôs academic performance; or  

Å has the effect of substantially interfering with the studentôs ability to participate or benefit from the District 

services, activities, or privileges.  

Examples of prohibited behavior may include but are not limited to the following:  

Å unwelcome touching;  

Å inappropriate or demeaning remarks, jokes, stories, activities, symbols, signs, or posters;  

Å implied or explicit threats concerning grades, awards, property, or opportunities;  



  

33 | P a g e 

 

Å requiring explicitly or implicitly that a student submit to harassment or bullying as a term or condition of the 

studentôs participation in any educational program or activity.  

  

Sexual Harassment Defined:  The District is committed to maintaining an educational environment free of any form of 

sexual harassment. All employees, volunteers, and students must avoid any action or conduct which could reasonably be 

perceived as sexual harassment.  It shall be a violation of these procedures for any person to harass a student through conduct 

or communications of a sexual nature as defined by this procedure.  Sexual harassment shall consist of unwanted sexual 

advances, requests for sexual acts or favors, and other verbal or physical conduct of a sexual nature when:  

Å submission to such conduct is made explicitly or implicitly a term or condition of the studentôs educational 

opportunities or benefits; or  

Å submission to or rejection of such conduct by a student is used as the basis for educational decisions affecting 

that student; or  

Å such conduct has the purpose or effect of substantially interfering with a studentôs education by creating an 

intimidating, hostile, or offensive educational environment.  

Sexual harassment may include but is not limited to the following:  

Å requests or pressure for sexual activity;  

Å unwelcome touching;  

Å other verbal or physical conduct of a sexual nature, such as inappropriate jokes, symbols, signs or posters of a 

sexual nature;  

Å repeated remarks to or about a person with sexual or demeaning implications.  

  

(Note:  Any sexual overtures made by a staff member to a student whether welcome or unwelcome, shall be grounds for 

discipline, including termination. See Administrative Procedures Manual Series 400, Code 407.)  

  

Complaint Procedures:  Any person alleging a violation of these procedures may file a complaint using the Complaint 

Procedures of Series 400, Code 407, which is also described in the Employee Handbook.  Employees who are aware of 

harassment or bullying shall file a written complaint or shall report the conduct to a principal or to the District Investigations 

Specialist at 242-7841.  The complainant may bypass any step of the complaint procedure where the person against whom the 

complaint is to be lodged is the alleged perpetrator. Series 400, Code 407 shall govern the investigation of alleged cases of 

physical or sexual abuse, including sexual harassment, of students by staff members.  

  

The complainant may be required to complete a written form and to turn over copies of evidence of discrimination, harassment, 

or bullying including, but not limited to letters, e-mails, tapes, signs, and pictures.  The investigator shall promptly begin an 

investigation and proceed to completion.  Both the complainant and alleged perpetrator will be given an opportunity to give a 

statement.  District employees, students, parents, and volunteers shall fully and fairly cooperate in the investigation.  A written 

investigation report shall be completed, and a summary of the report, including a finding that the complaint was founded, 

unfounded, or inconclusive, will be forwarded to the complainant, to the parent or guardian, and to the alleged perpetrator.  The 

investigator will consider the totality of the circumstances presented in determining whether the conduct objectively constitutes 

discrimination or harassment.  

  

The right to confidentiality, of both the complainant and the accused, will be respected consistent with the Districtôs legal 

obligations, and with the necessity to investigate the allegations of misconduct and to take corrective action when this conduct 

has occurred.  

No Retaliation:  No person shall retaliate against a student or other person because the student or other person has filed a 

discrimination or harassment complaint, assisted or participated in an investigation, or has opposed language or conduct that 

violates these procedures, as long as the participation or action was done in good faith.  Persons who engage in retaliation or 

who knowingly file false complaints or give false statements in an investigation shall be subject to discipline up to and including 
suspension, expulsion, or termination of employment.  

  

Corrective Action:  The District will take action to halt any improper discrimination, harassment or bullying and will take 

other appropriate corrective actions, including disciplinary measures, which may include discharge, suspension, expulsion, or 

exclusion of a perpetrator to remedy all violations of these procedures.  

  

Notification:  Notice of these procedures shall be communicated to staff, students, and parents of the District and to the 

District community.  It shall be included in handbooks including those for students, staff and volunteers, on the Districtôs web site, 

and shall be published in any manner as deemed appropriate.  

  

Training:  The District shall educate staff, parents, and students about harassment and bullying, effective methods of 

prevention, and what to do in the event of such actions. The District shall participate in assessments of the effectiveness of these 
procedures and education programs and shall make reports as required.  

  

Other Agencies:  Students, parents, and employees may also contact the Iowa Civil Rights Commission, the Des Moines 

Human Rights Commission, the Region VII Office for Civil Rights within the United States Department of Education in Kansas 

City, Missouri, or the United States Equal Employment Opportunity Commission in Milwaukee, Wisconsin, for assistance.  

  

Anti-Hazing Procedure  
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Hazing Prohibited:  Certain forms of hazing are illegal and subject to criminal sanctions in the state of Iowa.  All forms of 

hazing are prohibited by the District both on and off District property.  Hazing is a practice that diminishes the integrity of 

individuals and their teams, activities, and organizations.  Hazing has no place in our society, particularly in an educational 

environment.  The District is committed to emphasizing that all teams, activities, and organizations be made safe, educational, 

and constructive.  Therefore, in support of the Districtôs commitment to the mental, emotional and physical well-being of every 
student, hazing in any form is prohibited, and its practices in any manner are condemned.  

  

Hazing Defined:  Hazing occurs when an action is taken against a person for the purpose of initiation or admission into, or 

affiliation with any organization, team, or activity operating in connection with the District, and the action either results in or is 

reasonably likely to have the effect of endangering the physical or mental health of the person, or humiliating, intimidating, or 

demeaning the person.  

  

Hazing includes, but is not limited to, any type of physical brutality such as whipping, beating, striking, branding, placing a 

harmful substance on or in the body; any physical activity such as sleep deprivation, exposure to the elements or confinement in 

a particular space; any activity involving consumption of food, liquid, alcoholic beverage, drug, or other substance that subjects a 

student to an unreasonable risk of harm; wearing of public apparel that is conspicuous or intended to embarrass or humiliate by 

drawing undue attention; or any activity that induces, causes, or requires a student to perform a duty or task that involves the 

commission of a crime.  

  

Hazing shall not include any activity or conduct that furthers the legitimate curricular or extracurricular goals in a manner that 

is appropriate and customary for similar school programs.  

Complaint Procedures:  Any person alleging a violation of this Procedure may file a complaint using the  

Complaint Procedures of Series 400, Code 407, which is also described in the Employee Handbook. Employees who are aware 

of hazing shall file a written complaint or shall report the conduct to a principal or to the District Investigations Specialist at 242-

7841. The complainant may bypass any step of the complaint procedure where the person against whom the complaint is to be 
lodged is the alleged perpetrator.  

  

The investigator shall promptly begin an investigation and proceed to completion. Both the complainant and alleged 

perpetrator(s) will be given an opportunity to give a statement.  District employees, students, parents, and volunteers shall fully 

and fairly cooperate in the investigation. A written investigation report shall be completed, and a summary of the report, including 

a finding that the complaint was founded, unfounded or inconclusive will be forwarded to the complainant, to the parent or 

guardian, and to the alleged perpetrator. The investigator will consider the totality of the circumstances presented in determining 

whether the conduct objectively constitutes hazing.  

  

The right to confidentiality, of both the complainant and the accused, will be respected consistent with the Districtôs legal 

obligations, and with the necessity to investigate the allegations of misconduct and to take corrective action when this conduct 

has occurred.  

  

No Retaliation:  No person shall retaliate against a student or other person because the student or other person has filed a 

hazing complaint, assisted or participated in an investigation, as long as the participation or action was done in good faith. 

Persons who engage in retaliation or who knowingly file false complaints or give false statements in an investigation shall be 

subject to discipline up to and including suspension, expulsion, or termination of employment.  

  

Corrective Action:  The District will take action to halt any hazing and will take other appropriate measures which may 

include for students disciplinary actions including but not limited to suspension from school, removal or suspension from 
participation in athletic events or extra-curricular activities, or referral to an appropriate law enforcement agency. Should a staff 

member participate in, or condone, or fail to take reasonable measures to halt hazing activity of which he or she is aware, or 

about which he or she should have known; disciplinary measures will be taken up to and including termination.  

  

Notification: Notice of this procedure shall be communicated to staff, students, and parents of the District and to the District 

community. It shall be included in handbooks including those for student, parents, and staff, on the Districtôs Web site, and shall 

be published in any such manner as deemed appropriate.  

  

Levels of Student Misconduct and Intervention Options  

  

Level I  

Teacher Response: Violation of Classroom or Transportation Rules  

Each teacher or staff member establishes the rules for the classroom and for school-related activities. Much behavior can be 
managed by the classroom teacher. The teacher may use any of the disciplinary options listed below in maintaining classroom 
discipline.  

  

Level I Acts of Misconduct May Include but Are Not Limited to:  

1. Violations of rules or procedures established by the teacher  

2. Refusal to participate in classroom activities  

3. Unexcused tardiness to class  

4. Failure to be prepared by bringing required classroom materials or assigned work to class or failure to return 

written communications between home and school  

5. Cheating, plagiarism, or copying the work of other students  
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6. General misbehavior, such as eating in class, horseplay, making excessive noise, or violating campus dress 

codes  

7. Disruptive or noncompliant behavior on a school bus or at a school bus stop  

8. Failure to protect or use of other studentôs passwords regarding computer accounts  

9. Any other act that disrupts the classroom or interrupts the operation of the class  

 Intervention Options/Responses: 

Å Verbal correction  

Å Teacher-student conference  

Å Parent contact: confirm actual contact has been made with parent either via phone call or in writing Å  Student-

counselor conference  

Å Detention (maintained by teacher) before or after school  

Å Other appropriate in-class disciplinary actions  

Å Restriction of school-bus privileges by the bus operator  

  

Procedures:  

1. Any staff member who observes a student violating class rules may correct the student.  

2. A record of the offenses and disciplinary actions should be maintained by the teacher or staff member.  

3. The teacher should discuss the misbehavior with the parent, an administrator, or support personnel.  

4. Level I behavior violations and intervention options/responses are not limited to those provided. Serious or 
repeated violations may result in a more severe response or referral to Level II.  

5. A Level I appeal may be made to the building administrator. The decision of the building administrator is final 

regarding Level I appeals.  

  

Level II  

Administrator Assisted:  

Some infractions will result in a referral to an administrator or support staff within the school. The disciplinary response 

depends on the offense committed, the studentôs previous actions, and the seriousness of the misbehavior. Level II acts of 

misconduct include those student acts that interfere with the orderly educational process in the classroom, on school property, or 

at a school sponsored event. A teacher who observes a student engaged in Level II or higher misconduct will complete a 
discipline/referral form for the principal or other appropriate administrator/support staff. The principal or appropriate administrator 

will forward report to the parent or guardian.  

  

Level II Acts of Misconduct May Include but Are Not Limited to:  

1. Repeated Level I violations  

2. Leaving without permission including classroom or school grounds  

3. Unexcused absences including cutting class  

4. Smoking/Tobacco ð using, or possessing tobacco or tobacco products  

5. Forgery ð changing school records or documents or signing a parentôs name on school documents  

6. Selling or soliciting unauthorized merchandise on school campus without the authorization of the building 

principal  

7. Profanity, vulgar language, or obscene gestures  

8. Inappropriate display of affection  

9. Posting or distributing unauthorized materials on school grounds  

10. Failure to abide by rules and regulations at extracurricular activities or at co-curricular activities such as 

field trips  

11. Loitering in unauthorized areas  

12. Use or operation of electronic communication systems (i.e., cell phones, or any other type of electronic 

communication system) or iPods, Mp3 players, personal radios or personal music devices on school campuses or at 

functions during school hours with the final determination of the limits made at the individual campus level  

13. Cafeteria disturbance  

14. Refusal to comply with a schoolôs mandatory dress code policy  

15. Major physical contact  

16. Disruptive behavior on a school bus or at a school bus stop  

17. Violation of the Districtôs Acceptable Use policy  

18. Sending or forwarding inappropriate e-mail, including e-mail containing offensive language, untruthful 
statements, junk e-mail, chain letters, or jokes that results in a disruption to the educational environment  

19. Other acts interfering with the orderly educational process in the classroom or the school  

 Intervention Options/Responses: 

Å Parental contact by phone and written or oral notification to parent or guardian  

Å Required administrator/student/parental conference  

Å Detention or placement in in-school suspension  
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Å Exclusion from extracurricular activities, such as field trips, and commencement  exercises/award ceremonies  

Å Removal of school transportation privileges  

Å ñBehaviorò or ñconductò contracts  

Å Suspension of transportation privileges  

Å Suspension for up to three school days per occurrence  

Å Revocation of within-District open enrollment status for the following school year  

Å Any other appropriate disciplinary actions determined by the administration  

  

Procedures:  

1. Referral to administrator.  

2. Administrator confers with student and/or teacher to establish appropriate action.  

3. Written or oral notification of action is sent to parent. Notification is sent to the teacher indicating action taken.  

4. Discipline Referral is retained by the administrator.  

5. Level II behavior violations and intervention options/responses are not limited to those provided.  

6. Repeated violations shall result in a more severe response and/or referral to Level III.  

7. A Level II appeal may be made to the building principal. The decision of the building principal is final regarding 

Level II appeals.  

  

Level III: Administrator Response 

Level III acts include misconduct for which an administrator may suspend the student, place the student into in- school 

suspension, or any other disciplinary action deemed appropriate by the School Administrator or designee. The principal or other 
appropriate administrator makes the disciplinary determination on the basis of the severity of the misconduct.  

  

Level III Acts of Misconduct May Include but Are Not Limited to:  

1. Chronic or repeated Level I and/or Level II offenses  

2. Fighting, which is defined as two or more students mutually engaging in offensive physical contact 

3. Possession of matches or other flammable materials  

4. Gambling  

5. Stealing/theft of property in an amount under $500  

6. Truancy including but not limited to repeated instances of cutting class 7.   Weapons/Ammunition 
possession including but not limited to:  

a. knife, which includes razor blades, utility knives, X-ACTO knives, or other objects that are designed 

to cut  

b. fireworks, ñpoppers,ò smoke or stink bombs, or any other pyrotechnic device that may be used to 

disrupt the educational process  

c. live ammunition or bullets  

d. BB guns, pellet guns, or air rifles, electric stun guns or other protective devices designed to 
administer an electric shock  

e. replica of a gun that is sufficiently similar in appearance to a real gun such that, if pointed or shown 

to another person, a reasonable person may believe the student to be in possession of a firearm  

8. Persistent disruptive behavior on a school bus  

9. Interfering with school authorities, failing to comply with reasonable requests of school personnel, defiance 

of the authority of school personnel, and/or display of disrespect toward school personnel or campus visitors  

10. Disruptive demonstration that substantially disrupts or materially interferes with school activities. This 

includes such acts as boycotts, sit-ins, trespassing, and walkouts.  

11. Harassment/Indecent exposure/unsolicited sexual proposal. Harassment includes threatening to cause 

harm or bodily injury to another student, engaging in sexually intimidating conduct or causing unwanted sexual 

advances, causing physical damage to the property of another student, subjecting another student to physical 

confinement or restraint, or maliciously taking any action that substantially harms another studentôs physical or 

emotional health such that it has the purpose or effect of substantially interfering with a studentôs education by creating 

an intimidating, hostile or offensive educational environment.  

12. Participation in an illegal organization or other criminal combination prohibited by law that is defined as an 

organization composed at least in part of students and that seeks to perpetuate itself by recruiting members from the 

students enrolled in school on the basis of the decision of its membership rather than on the free choice of a student in 

the school who is qualified by the rules of the school to fill the special aims of the organization. Participation includes 
indirect participation such as recruiting and indirect guidance or leadership of the activities, wearing dress or attire or 

possession of paraphernalia of such illegal organizations.  

13. Intimidation, extortion or bullying, which includes any communication toward a student including electronic, 

telephonic, written or verbal communication, or any physical act or conduct that is based on an actual or perceived trait 
or characteristic that creates or could reasonably be expected to create an objectively hostile school environment.  

14. Hazing, which includes any action taken against a person for the purpose of initiation or admission into, or 

affiliation with any organization, team, or activity operating in connection with the District, and the action either results 
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in or is reasonably likely to have the effect of endangering the physical or mental health of the person, or humiliating, 

intimidating, or demeaning the person.  

15. Vandalism resulting in the destruction or defacing of any district property such as graffiti. This includes but is 

not limited to rendering computers or related equipment inoperable or damaging them by erasing data with magnets; 

intentionally introducing viruses, worms, or Trojans; or tampering with programs or data without authority.  

16. Continued violation of the Districtôs Acceptable Use Policy.  

17. Possession or use of any prescription or nonprescription drug, medicine, vitamins, or other chemical in 

violation of the Guidelines for Dispensing Medications at School.  

18. Possessing alcohol or a controlled substance or drug paraphernalia  

19. Under the influence of alcohol or a controlled substance  

20. Possession of inhalant. Engaging in conduct that contains the elements of an offense relating to an 

amusable or volatile chemical or possession of inhalant paraphernalia.  

21. Burglary of a DMPS facility or committing burglary on DMPS property.  

22. False report against a staff member knowingly made and that is later determined to be unsubstantiated at 

the conclusion of any investigation initiated as a result of the report  

23. False alarm or report, or terroristic threat. Terroristic threat is defined as threatening to commit violence or 

harm to any person or property with intent to cause an emergency response or that places any person in fear of 

imminent serious bodily injury; or interrupting the occupation or use of a building, room, place of assembly, or place to 

which the public has access by threats of violence or other means, or causing impairment or interruption of public 

communications, public transportation, the public water, gas, or power supply, or other public service.  

24. Making a ñhit list,ò in which a student makes a list of people to be harmed by means of a firearm, a knife, or 

any other object to be used with the intent to cause bodily harm. 

25. Retaliation against any school employee such as intentionally or knowingly threatening to harm another by 

an unlawful act in retaliation for that personôs performance of his or her official duties, unless the student engages in 
conduct punishable as a felony in retaliation against a person, in which case the student may be expelled under Level 

IV. 

26. Felony conduct. There are two instances of felony conduct for which a student must be referred to an AEP. 

The placement made in accordance with this section shall be for any period considered necessary on the basis of the 

circumstances and facts known; however, the student shall still receive a review of the placement after the time 

designated by the behavior improvement contract. The circumstances include:  

a. Engaging in any conduct punishable as a felony while on campus, at a school-related function or 

activity.  

b. While enrolled in DMPS and regardless of the location of the offense, receiving deferred judgment 
or a finding by a court or jury of delinquent conduct, or the reasonable belief of the principal that the student 
has committed one of the following felony crimes: murder; manslaughter; voluntary manslaughter; false 
imprisonment; kidnapping; aggravated kidnapping; indecency with a child; any degree of sexual assault; 
injury to a child, elderly individual, or disabled individual; abandoning or endangering a child; terroristic 
threat; or tampering with a consumer product, regardless of where the offense occurs.  

27. Assisting (directly or indirectly) with the promotion of any prohibited behavior under this Discipline 

Code.  

28. Other acts of serious misconduct that disrupt the school environment in the classroom and/or school.  

  

The terms of a placement in an Alternate Educational Placement (AEP) under this required placement section, as well as 

under Level III, prohibit the student from attending or participating in any school activities.  

  

Intervention Options/Responses:  

Å Required administrator/student/parent conference  

Å Restitution or restoration, as applicable, for vandalism to property  

Å Exclusion from extracurricular activities, such as field trips, and commencement exercises/award ceremonies  

Å Placement of the student into in-school suspension  

Å Revocation of within-District open enrollment status for the following school year  

Å Suspension for up to three school days per occurrence  

Å Removal of transportation services for up to one year  

Å Restriction or removal of computer-use privileges for up to one year  

Å Referral for placement in Alternate Education Placement (AEP) (suspension not to exceed 10 school days)  

Å Referral for counseling services regarding substance abuse assessment  

Å Any other appropriate disciplinary actions determined by the administration  

  

Procedures:  

1. Referral to administrator.  

2. Administrator confers with student and parent about the misconduct. The student is given an opportunity to explain the 
incident. The administrator determines misconduct.  

3. Repeated violations shall result in a more severe response and/or referral to Level IV.  
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4. Administrator determines whether the student engaged in Level III misconduct that is serious in nature that warrants a 
referral for an AEP. If administrator determines that the student engaged in a serious offense then administrator 

contacts central office administration to start AEP referral process. When the student is recommended for an AEP, the 

parent shall be given a letter stating the reasons for the placement. In determining the length of the placement, the 

administrator shall consider such factors as seriousness of the offense, studentôs age, frequency of misconduct, 

studentôs attitude, potential effect of the misconduct on the school environment, state law requirements for certain 

disciplinary consequences, and whether the facts of the case warrant consideration of self-defense as a mitigating factor 

in the assessment of any punishment.  

5. Special Education students may not be placed in an alternate educational placement unless the IEP Committee 
determines that it is educationally appropriate and that the student has engaged in conduct for which referral to an 

alternate educational placement is authorized.  

6. Administrative representatives from sending and receiving schools meet with parent or guardian to review AEP and 
student behavior improvement contract.  

7. A Level III appeal may be made within five days in writing to the district office. Parent/Guardian will receive decision of 
district administration within three business days of receiving the appeal. The decision of the district administration is 

final regarding Level III appeals.  

8. District administration will review student progress with schools to determine student placement following completion of 
AEP.  After assessing the studentôs progress, those in attendance may decide that the student (1) remain in the AEP; 

(2) be removed from the AEP and placed in a non-disciplinary alternate educational program to more appropriately 

address the studentôs needs; or (3) may return to the sending campus or the campus to which the student is presently 

zoned.  

  

Level IV: District Response 
Offenses that threaten to disrupt the orderly educational process of the classroom or school or offenses that demonstrate 

the studentôs presence is detrimental to the best interests of the school. A finding that a student has engaged in an offense listed 

under Level IV constitutes a finding that the student has engaged in serious misbehavior which may require alternate educational 

placement or recommendation for expulsion for serious offenses. A student may be disciplined for violating Level IV offenses if 

the misbehavior occurs on school property or at a school-sponsored or school-related activity regardless of whether the event is 

on or off school property. 

  

Students receiving Special Education services that commit a Level IV offense shall be recommended for alternate 

educational placement pursuant to the procedures set forth in the preceding section.  

  

  

  

Level IV Acts of Misconduct Include the Following Acts That May Result in Required Alternate Education Placement or 

Recommendation for Expulsion:  

1. Threat with a weapon. This involves the display or use of a weapon (including but not limited to replica guns) 

with the perceived intent to inflict harm or injury to another person while on school property, at a school- sponsored 

event, or while away from school grounds if such conduct directly affects students or staff.  

2. Firearm/Dangerous weapon. A dangerous weapon includes any instrument designed primarily to use in 

inflicting death or injury upon a human being or animal, and which is capable of inflicting death upon a human being 

when used in the manner for that it was designed. This also includes any instrument of any sort whatsoever which is 

actually used in such a manner as to indicate that the person using it intends to inflict death or serious injury upon 

another, and which is capable of inflicting death upon a human being. Dangerous weapons include, but are not limited 

to, any dangerous weapon as described in Iowa Code Section 702.7 (2007), pistol, revolver, or other firearm, dagger, 
razor, stiletto, switchblade knife, knife having a blade exceeding five (5) inches in length, or any portable device or 

weapon directing an electric current, impulse, wave, or beam that produces a high-voltage pulse designed to 

immobilize a person.  

3. Distribution of a controlled substance. The sale or dissemination of a controlled substance while on school 

property or at a school sponsored event.  

4. Possession with intent to distribute. Possession of a specified amount of a controlled substance as 

identified in Iowa Code Chapter 124. The District shall rely on the School Resource Officers or other investigating 
police officer to advise if the amount of a controlled substance in the studentôs possession meets the ñintent to 

distributeò standard.  

5. Arson. Causing a fire or explosion, or placing any burning or combustible material, or any incendiary or 

explosive device or material, in or near any property with the intent to destroy or damage such property, or with the 
knowledge that such property will probably be destroyed or damaged, is arson, whether or not any such property is 

actually destroyed or damaged. 

6. Assault which is defined as an act intended to result in physical contact that will be painful, injurious, insulting 

or offensive, coupled with the apparent ability to execute the act.  

7. Assault of Staff Member resulting in bodily injury. 

8. Sexual Assault. Any sex act between persons if the act is done by force or against the will of the other. If the 

consent is obtained by threats of violence or if the act is done while the other is under the influence of a drug inducing 

sleep or the person is in a state of unconsciousness, the act is done against the will of the other.  

9. Habitual Disruptive Behavior. Continued serious and persistent violations of Level III offenses.  

Expulsion Procedures:  
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1. Referral to administrator.  

2. Administrator confers with student and parent about the misconduct. The student is given an opportunity to 

explain the incident.  

3. The administrator determines misconduct.  

4. Administrator determines whether the student engaged in Level IV misconduct that is serious in nature that 
warrants a recommendation for expulsion. If administrator determines that the student engaged in violation of a Level IV 

offense, then administrator contacts district administration and general counsel to start the expulsion referral process.  

5. When a student is recommended for expulsion, the social worker from the school will be assigned to assist the 
student and his or her family throughout the expulsion process and will also be present at the expulsion hearing. The 

student and his or her parent/guardian will be notified of the time and place of the hearing and shall be given a packet of 

information at least 48 hours before the expulsion hearing that contains the supporting documentation as to why the 

administration is recommending the student be expelled.  

6. A panel comprised of at least four members of the Board of Directors shall make the determination whether or 
not to expel a student from school. The Board of Directors is provided with the same packet of information regarding the 

documentation supporting the administrationôs recommendation for expulsion as the student and his or her 

parent/guardian.  

7. The panel of Board of Directors shall meet to conduct a hearing regarding the recommendation for expulsion 
and the hearing shall occur within ten (10) school days after the studentôs suspension from school.  

8. At the hearing, an administrator will present the information to the Board that supports the administrationôs 
recommendation for expulsion.  

9. The studentôs family or representative will have a chance to provide information that rebuts the information 

provided by the administration or to present new information that either demonstrates the student did not engage in the 
conduct for which he or she is accused, or any mitigating information. Student witnesses are not allowed to be present 

at the hearing on behalf of either the student or the district.  

10. After the panel of the Board of Directors receives information on behalf of the district administration and on 

behalf of the student, the panel will meet in an executive closed session to discuss the evidence. The panel will then 
reconvene in open session to act on the recommendation of expulsion.  

11. The student and his or her family will be notified of the decision in a timely manner.  

12. If the Board acts to deny the expulsion, the student will be placed in a school by district administration.  

13. If the Board acts to expel, the student will be required to follow all recommendations of the expulsion.  

14. At the conclusion of the expulsion period, district administration will ensure that the conditions of reinstatement 

have been met and determine appropriate school placement.  

15. Iowa law provides for the appeal of a school board determination to expel a student to the Iowa State 

Department of Education. The phone number is (515) 281-8661.  

 

Series 500, Code 519, Title: Search by School Staff Relating to Students, Protected Student Areas, Lockers, 

Desks, and Other School Facilities or Spaces 

I. Searches of a student or protected student area. 

A. A school official may search an individual student and a protected student area if: 

1. The official has reasonable grounds for suspecting that the search will produce evidence that a student has violated or is violating 

either the law, or a school rule or regulation, or any other reasonable expectation of student conduct, and 

2. The search is conducted in a manner which is reasonably related to the objectives of the search and which is not excessively 

intrusive in light of the age and gender of the student and the nature of the infraction. 

B. All searches of students or protected student areas must be reasonably related in scope to the circumstances which gave rise to 

the need for the search and based upon consideration of relevant factors which include, but are not limited to, the following: 

1. The nature of the violation for which the search is being instituted. 

2. The age and gender of the student who may be searched, and 

3. The objectives to be accomplished by the search. 

C. If a student is not or will not be present at the time a search of a protected student area is conducted, the student shall be 

informed of the search either prior to or as soon as is reasonably practicable after the search is conducted. 

II. Inspections of lockers, school desks and other provided spaces. 

A. School officials may conduct periodic inspections of all, or a randomly selected number of, school lockers, desks, and other 

facilities or spaces owned by the school and provided as a courtesy to students. Periodic Inspections of school lockers, desks, or 

other facilities or spaces owned by the school and provided as a courtesy to a student may be conducted by a drug/contraband 

sniffing animal 

B. The furnishing of a school locker, desk, or other facility or space owned by the school and provided as a courtesy to a student 

shall not create a protected student area, and shall not give rise to an expectation of privacy on a studentôs part with respect to that 
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locker, desk, facility, or space. Allowing a student to use a separate lock on a locker, desk, or other facility or space owned by the 

school and provided to the student shall not give rise to an expectation of privacy on a studentôs part with respect to that locker, 

desk, facility, or space. 

C. Students are permitted to park on school premises as a matter of privilege, not a right and parking provided as a courtesy to 

students. The interior of a studentôs automobile on the school premises may be searched without a search warrant if there is 

reasonable suspicion that a student has violated or is violating the law, or has illegal, unauthorized, or contraband items contained 

inside. 

D. Each year when school begins, all district schools shall provide written notice to all students and the studentsô parents, guardians, 

or legal custodians, informing them that school officials may conduct periodic inspections of school lockers, desks, and other 

facilities or spaces owned by the school and provided as a courtesy to students without prior notice. An inspection under this policy 

shall either occur in the presence of the student whose locker is being inspected or in the presence of at least one other person. 

III. Prohibited Searches. 

A. School officials shall not conduct a search which involves: 

1. A strip search. 

2. A body cavity search. 

3. The use of a drug/contraband sniffing animal to search a studentôs body 

4. The search of a student by a school official not of the same sex as the student. 

IV. Definitions. 

A. ñProtected student areaò includes, but is not limited to: 

1. A studentôs body. 

2. Clothing worn or carried by a student. 

3. A studentôs pocketbook, briefcase, duffel bag, book bag, backpack, knapsack, or any other container used by a student for 

holding or carrying personal belongings of any kind and in the possession or immediate proximity of the student. 

B. ñSchool officialò means licensed school employees, including but not limited to principals, vice principals, deans of students, 

teachers, counselors and social workers, and also means unlicensed school employees employed for security or supervision 

purposes such as campus monitors. 

Series 500, Code 520, Title: School Discipline, IV: Restraint and Physical Force 

 
Restraint is the act of physically controlling or directing the actions of a student. Teachers and administrators and other staff are 
authorized to use reasonable and appropriate means of restraint as may be necessary to prevent a student from harming himself 

or herself or another, or to prevent a breach of discipline, to compel compliance with the discipline policy. Restraint should not 

cause serious or permanent harm. Intentional physical punishment of a student is specifically prohibited. Teachers, administrators 

and other staff are authorized to use reasonable force, however, in self-defense, defense of another, to quell a disturbance, to 

prevent an act that threatens harm, to compel compliance with the discipline policy or to remove a disruptive student. An employee 

of the Des Moines Independent Community School District shall not inflict, or cause to be inflicted, corporal punishment upon a 

student. ñCorporal punishmentò is the intentional physical punishment of a student. ñCorporal punishmentò includes the use of 

unreasonable and unnecessary physical force, or physical contact made with the intent to harm or cause pain.  August 7, 2001 

 

COMPLAINT PROCEDURE  
 
This complaint procedure has been developed to handle complaints of discrimination, harassment, or sexual 
harassment. Employees, applicants for employment, parents, students, and volunteers can file a complaint. Briefly, the 
complaint procedure includes the following steps: 

¶ Complainants may talk to their building principal or immediate supervisor to try to resolve the problem 
informally. If the complaint is based upon the conduct of the Complainantôs principal or immediate supervisor, 
the Complainant may contact that personôs immediate supervisor. Complaints should be reported as soon as 
possible after the event giving rise to the complaint. 

¶ If the Complainant prefers to proceed with a formal complaint, or if the matter has not been informally resolved, 
he or she may file a complaint with the District Compliance Officer or the Human Resources Investigations 
Specialist based on the allegation. Formal complaints should be filed by the Complainant within 180 days after 
the event giving rise to the complaint or it is determined the complaint cannot be informally resolved. 
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¶ Within 10 working days, the appropriate investigator will begin the investigation. An investigation will include 
taking a written statement from the Complainant, the Respondent(s) named in the complaint, and those 
witnesses who have been identified who have relevant information pertaining to the complaint. Relevant 
documentation will also be collected and considered. During the investigation, a Respondent may elect to 
have a union representative, friend, counsel or any other individual present during interviews and subsequent 
meetings. 

¶ Within 30 working days, the investigator shall complete the investigation and issue a written report making 
findings with respect to the individual allegations set out in the complaint and rendering an ultimate finding  
as to whether the greater weight of the evidence, based on the entire record, indicates the Districtôs policies 
have been violated. Under some circumstances, when many individuals are involved in the investigation or an 
extensive legal review must be done, the investigator will inform the Complainant of the expected date of 
completion beyond the 30 working days. 

¶ The District prohibits retaliation against an individual for filing a complaint. Any individual intentionally providing 
false information in a complaint investigation may be subject to disciplinary action. 

In the event the investigator finds: 
 

A. No violation of District policy, the findings will be shared by the investigator with the Complainant and the 
Respondent. 
B. A violation of the Districtôs policies or no violation of the Districtôs policies but other inappropriate behavior on the 
part of the Respondent, the findings will be reviewed: 

¶ By the investigator with the Complainant and the Respondent; and 

¶ By the investigator and Respondentôs principal or the immediate supervisor, the director responsible for 
Respondent, and a representative of Human Resources Management. The Human Resources representative 
will inform the Respondent of any decision regarding disciplinary action 

¶ If disciplinary action is warranted, documentation of the disciplinary action will be placed in the employeeôs file 
or the studentôs file. All other information regarding the case will be kept in confidential files. Any disciplinary 
consequences will be kept confidential. 

¶ The District has no jurisdiction to take disciplinary action over parents and volunteers. However, steps will be 
taken to ensure individuals do not continue to violate nondiscrimination policies on district property, school-
related activities. 

The complaint will be closed after the investigator has provided the information to the Complainant and the Respondent 
unless, within ten days of receipt of the final investigative report, either side files a written appeal to the superintendent 
setting out the reason(s) why they believe the decision should not stand. 
In the event of an appeal, the Superintendent/designee shall review the written record and may meet with the appealing 
party. The Superintendent/designee may affirm, reverse, modify or remand the matter for further proceedings and shall, 
within twenty (20) days of the written appeal, confirm this decision in writing to the appealing party. 
Except in the event of a termination of a certified employee, the Superintendentôs/designeeôs decision shall be final. 
 
A parent or guardian who disagrees with the school districtôs decision regarding a studentôs identification, evaluation or 
educational placement of program accommodations under Section 504 of the Rehabilitation Act of 1973 has a right to 
an impartial, third party hearing. They may contact Shelly Bosovich, 504 Coordinator, 901 Walnut Street, Des Moines, 
Iowa 50309 or call 242-7714 to make the arrangements. 
 
The District encourages individuals to use the internal complaint procedure. However the Complainant may seek legal 
advice of his or her choosing or file a formal complaint with the Des Moines Human Rights Commission, Iowa Civil 
Rights Commission, the Equal Employment Opportunity Commission, or other agencies. If the Complainant seeks other 
avenues of redress, the District may choose not to conduct its internal complaint procedures. 
 

Legal References 

Board Policies 
Series 400 Code 402, 402.1, 406, and 407 

Series 600 Code 601 

Legislation 

Title VI and VII of the 1964 Civil Rights Act, 

Title IX of the 1972 Education Amendments, 
Section 504 of the Rehabilitation Act of 1973 

American Disabilities Act of 1990 

 

Level One Investigators 

  

James Badger, Vice-Principal 

Jeff Panek, Vice-Principal 
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STATE OF IOWA  
ANNUAL NOTICE  

IN FORMATION FOR STUDENT HANDBOOKS  

Notice: Corporal Punishment, Restraint, and Physical Confinement and Detention  
 
State law forbids school employees from using corporal punishment against any student.  Certain actions by school 
employees are not considered corporal punishment.  Additionally, school employees may use òreasonable and necessary 
force, not designed or int ended to cause painó to do certain things, such as prevent harm to persons or property. 
 
State law also places limits on school employeesõ abilities to restrain or confine and detain any student.  The law limits why, 
how, where, and for how long a school e mployee may restrain or confine and detain a child.  If a child is restrained or 
confined and detained, the school must maintain documentation and must provide certain types of notice to the childõs 
parent. 
 
If you have any questions about this state law, please contact your school.  The complete text of the law and additional 
information is available on the Iowa Department of Educationõs web site: www.iowa.gov/educate. 

 


